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APM - aBTOMaTM3MPOBaHHOe paboyee MeCTo

ACO/A - aHaJINTUKO-CUHTEeTUYeCKas 06paboTka AOKyMeHTa

BA - 6a3a flaHHbIX

B3 - 6bubnmorpadumnyeckas 3annco

BML, - bnbnoTeUYHO-NHPOPMALIMOHHbLIV LIEHTP

A - IOKYMeHTpOBaHHas npoueaypa

O0OuXo - OTZAen 06CNyXMBaHUA N XpaHeHUst GOHA0B

OKnHOA - OTAeN KOMMNIEKTOBaHNSA N Hay4YHOW 06paboTKM JOKYMEHTOB
OBTnCK - oTAen 6MBNMOTEYUYHbIX TEXHONOTNI U COLMOKYNbTYPHBLIX KOMMYHMKAaLMIA
ocng - OTAeN CONPOBOXAEHMUA NCCNef0BaTebCKOWN AeATeNbHOCTHU

YaK - YH1BepcanbHasa AecATnyHas knaccmpurkaums

®roc - pesepanbHbIe roCyAapCTBEHHbIE 06pa30BaTe/IbHbIE CTaHAAPThI
3BC - 3/1IeKTPOHHO-6MBANOTEUHAsA cMCTEMA

3K - 3JIeKTPOHHbIN KaTanor

RFID - Pagno4acToTHas naeHTndrKaums 4okyMeHTa
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1. HasHaueHwune m o6nacTb npnmeHeHus

1.1. lokymeHTpOBaHHaa npoueaypa (sanee - A1) pernaMmeHTUpyeT npoLecChbl yrnpaBneHus
NHGOPMaLNOHHBIMK pecypcamu BnubanoteyHo-nHPopmMaLoHHOro LeHTpa (aanee - LleHTp, BML)
BY BO «CypryTckunii rocyaapCTBeHHbIN yHBepcuTeT» (fanee - CyplY, YHusepcurer).

1.2. AN ob6sA3aTenbHa A1a NpUMeHeHUs paboTHMKaMK LieHTpa 1 CTPYKTYpPHbIMU NoApa3jeneHnsaMm
YHUBepcuTeTa, B3anmMoercTeyrowmmMmm ¢ BALL.

2. HopmaTuBHbIe NpaBOBble OCHOBaHUA

2.1. AN paspaboTaHa Ha OCHOBe CneyroLLNX HOPMATUBHbBIX OKYMEHTOB:

— ®epepanbHOro 3akoHa oOT 29.12.2012 Ne273-®3 «06 o6pasoBaHun B Poccminckon
Pepepaunnx;

—  ®egepanbHOro 3akoHa Poccuinckon Pegepauynt ot 29.12.1994 Ne 78-d3 «O 61b1nMoTeyHOM gene;
—  ®epepanbHoro 3akoHa Poccuinckonn ®Pepepauum ot 05.04.2013 Ne 44-®3 «O KOHTPAKTHOMN
cmcteMe B chepe 3aKkyrnok TOBapoB, pPaboT, ycnyr AnA obecreyeHus rocyfapCTBEHHbIX U
MYHULMNANBHBIX HYX»;

-  ®epepanbHoro 3akoHa Poccuiickon ®egepaunm ot 18.07.2011 Ne 223-d3 «O 3aKkynke TOBApOB.,
paboT, ycnyr oTAe/ibHbIMN BUAAMU KOPUANYECKNX NINLLY;

—  ®epepanbHoOro 3akoHa Poccuiickon Pegepauumm ot 27.07.2006 Ne 152-@3 «O nepcoHanbHbIX
JAHHbIX»; >

—  ®epepanbHOro 3akoHa Poccuinckonn ®epepaunm o1 27.07.2006 Ne 149-903 «06 nHdopmaumuy,
NHGOPMALMOHHBIX TEXHONOTUAX U O 3aLMTe MHGOPMaLN»;

— ®epepanbHoro 3akoHa Poccuiickori ®epepauynnm ot 25.07.2002 Ne 114-®3 (cT. 13) «O
NPOTUBOAENCTBNM IKCTPEMUNCTCKON AeATeNbHOCT U,

—  ®epepanbHoOro 3akoHa Poccuiickort ®esepaunm ot 29.12.2010 Ne 436-P3 «O 3awmTe feTeit oT
nHGOpMaLMKU, NPUYNHAIOLLEN BPel UX 340POBbI0 1 Pa3BUTUIOY;

—  QegepanbHoro 3akoHa Poccuinckonn Pegepaumm ot 14.07.2022 Ne 255-®3 (n.9 c1.10; n. 10
cT.10; n.12 c1.11) «O KOHTpONe 3a AeATe/bHOCTbHK /ML, HaxXOoAALMXCA MOoj4 WMHOCTPAHHbLIM
BAVSAHNEMY,

—  ®epepanbHoro 3akoHa Poccuinckonn ®epepaumm ot 30.12.2001 Ne 195-93 (cT. 6.21) «Kogekc
Poccuiickoli ®esepauv 06 aAMUHUCTPATUBHBLIX MPABOHAPYLLEHUSX»;

— Tpwkasa MwuHucTepcTBa KyabTypbl Poccuinckon Pegepaumm oT 08.10.2012 Ne 1077 «06
yTBepXaeHn MNMopsaka yyeta AJOKYMEHTOB, BXOAALLMX B COCTaB bMbanoteyHoro GoHaa»;

— Mpukasa PocobpHagsopa o1 05.11.2012 " Ne 1953 «O6 yTBEPXAEHUU NNLLEH3NOHHbBIX
HOPMAaTMBOB K HaAU4uMo Yy NULEeH3raTa y4ebHol, yuyebHO-MeToANYEeCKON NNTepPaTypbl U UHbIX
6161MOTEUYHO-NHPOPMALIMOHHbBIX PECYpPCOB N CPeACTB obecrneveHns obpa3oBaTeIbHOro npouecca
no peanvsyemMbiM B COOTBETCTBMW -~ C JINLEH3Velr Ha ocyllecTBleHne obpasoBaTebHOM
AesTeNbHOCTY 06pa3oBaTe/IbHbIM NPOrpaMMaM BbiCLLEro NpodeccnoHaIbHOro 06pa3oBaHNSA»;

— MNucbma MuHnctepcTBa riHaHcoB Poccuiickort ®egepaumm ot 04.11.1998 Ne 16-00-16-198 «O6
NHBEHTapm3aumm 6nbanoTeYvHbix GOHAOB;

— TOCT 7.50-2002 «CMBNA. KoHcepBauusa fJoKkyMeHTOB. ObLve TpeboBaHNS»,

— TOCT 7.59-2003 «CWBLNA. WHaekcmpoBaHne — fokyMeHToB. Obuime  TpeboBaHUs K
cMcTeMaTm3aunmy v npeameTmsanmmny;

— TOCTP7.0.52-2010 «CWBWA. ®Popmatr pns obmeHa 6ubnanorpapuyeckumy  AaHHbIMU.
MonckoBbIf 06pas AOKyMeHTa»,

— TOCT P 7.0.8-2013 «CMBWVA. lenonpon3BoACTBO U apX1BHOE Aesio. TepMUHbI N onpeaeneHns»;
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— TOCT P 7.0.83-2013 «CBWVA. SnekTpoHHbIe n3aaHnA. OCHOBHbIe BUAbI. BbIXOAHbIE CBEAEHUS»,
— TOCT P 7.0.20-2014 «CMBN/,. BubnmnoteyHasn CTaTUCTLKA: NOKa3aTenun 1 e JUHNLbI UCYNCIEHUS;

— TOCT P 7.0.93-2015 «CUBUA. BnbnnoteuHblt GoHA. TexHoNorus GopMmpoBaHns»,

— TOCTP7.0.94-2015 «CWBWA. KomnnektoBaHue 6MGANOTEKN [AOKYMEHTaMW. TepMuHbl W
ornpeseneHusa»;

- TOCTP7.095-2015 «CWBWA. 3SnekTpoHHble AOKYMeHTbl. OCHOBHbIEe BWAbl, BbIXOAHbIE
CBefleHnsl, TeXHONOrnyeckme XxapakTepucTuKmn»;

- TOCTP7.0.102-2018 «CMBENA. Mpodunb KOoMMnekToBaHMUS GOHAOB HayuHbIX 6MBANOTEK.
CtpykTtypa. IHAMKATOPbl KOMMNIEKTOBAHWNAY;

- TOCT P 7.0.100-2018 «CUBWA. bnbnmnorpadunueckas 3annucb. bubnmorpadumyeckoe onmcaHue.
ObLme TpeboBaHNS 1 NPaBUIa COCTaBNEHUA,

— TOCT 7.80-2000 «CNBNJ,. Bubnmnorpaduyeckas 3anmcb. 3aronosok. Obuive TpeboBaHUS 1”
npaswaa COCTaB/IEHNS»,

- TOCTP7.0.12-2011 «CNBNA. Bnbnnorpadpuyeckas 3anmcb. COKpalleHMe C10B Ha PYyCcCKOM
A3blke. ObLMe TpeboBaHWA 1 NpaBUa»;

— TOCT 7.0.60-2020 «CBUA. N3paHnA. OCHOBHbIE BUABI. TEPMUHBI N OMPeAeNeHNsA»;

— TOCT P 7.0.94-2022 «CUBN /. BrnbnmnoteuHbli GoHA. TepMUHbI 1 onpeAeneHuns»;

— TOCT P 7.0.76-2022 «CNBN /. bubnmnorpadmnposaHme. bubnuorpadunueckme pecypcol. TepMUHbI
n onpeseneHns»,

— YcraBa bY BO «CypryTckuii rocyjapCTBeHHbIV YHUBEPCUTET;

— KonnektmnsHoro gorosopa Cyply;

— [lpaBun BHyTpeHHero TpyAoBoro pacropsagka Cyply;

— [paBun BHYTpeHHero pacrnopsgka oby4aroLmxcs;

- Mwuccnu, Nonntnkm n Luenen YHMBepcmTeTa B 061aCTV KauecTBa;

- PCYOT «Cnctema  ynpaeneHWss  OXpaHoW -~ Tpyda W obecnevyeHns  6e30MacHOCTU
obpa3oBaTe/IbHOro NpoLiecca;

—  [AN-5.9.1 «<B3anmogenictBne CTPYKTYPHbIX ‘NOAPAa3Ae/ieHVA MpU  OCYLLECTBIEHUN  3aKymnokK
TOBApPOB, PaboT, yCyr ANs HYXJ YHUBEPCUTETa»;

— (CT0-4.2.2 «[paBwnna Nonb30BaHUA BubanoTeqyHo-uHPopMaLMOHHbIM LeHTpoMm CyplyYs;

— (CT0-4.2.12 «[MonoxeHwne o cncreme GoHA0B BNbBINOTEUHO-NHGOPMALMOHHOIO LEeHTPa»;

—  (CT0-4.2.13 «[MonoxeHne 06 INeKTPOHHOM B1bnnoTeKe,

— CT0-5.4.1 «Nopsfok cbopa 1 06pabOTKN NEPCOHaNbHbIX AAaHHbLIX PA6OTHMKOB, 0OYyYarOLLIMXCA
N TPETLUX INLLY; :

MCN-3.25 «brnbnnoTeYHO-MHGOPMALIMOHHBIM LIeHTP»;

MCr-8.46 «lMonoxeHue o MetogmnyeckomM coBeTe bnbInMoTeUHO-NMHPOPMALIMIOHHOIO LeHTPa»;

—  PW-5.5.3 «Paboyasi MHCTPYKLNSA O Mepax MoXapHOoM 6e30nacHOCTM Ha obbekTax Cyply»;

—  PW-5.5.8 «Paboyaa MHCTPYKUMS O AelCTBUSX paboTHUKoB CyplY B c/llydae BO3HWKHOBEHUS
noxapa.

2.2. B Al meroTca CCbikn Ha cnefyroLnie JOKYMEHThI:

— [AM-5.9.1 «<B3anmogencTeme CTPYKTYPHbIX MOAPa3jeNneHnii npu  OCyLLLeCTBAEHUU 3aKyrok
TOBapOB, PaboT, yCAyr ANs HYXA YHUBEpCUTETax;

-  (CT0-4.2.2 «[MpaBuna nonb3oBaHUsA brbanoTe4YHo-MHGOPMALIMOHHBIM LLEHTPOM»;

— (CT0O-4.2.10 «[TonoxeHne 0  AONOAHUTENbHbIX  (MAATHBIX)  ycayrax — bubnnoTteyuHo-
NHGOPMALIMOHHOIO LeHTPa;

— (CT0-4.2.12 «[MonoxeHwne o cuctreme ¢oHA0B bnbanoTeuHo-nHGOPMaLNOHHOIO LEeHTPa»;

—  CT0-4.2.13 «lNonoxeHne 06 INeKTPOHHOW bUbnoTeKe,
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— NCMN-0.09 «MonoxeHwe o b6ANOTEYHO-MHPOPMALIMOHHOM LIEHTPEY;

—  PW-5.5.3 «Pabouasi MHCTPYKLNSA O Mepax MoXapHOM 6e30nacHOCT Ha obbekTax Cyply»,

—  PW-5.5.8 «Paboyasa nHCTpyKUMs O AencTBUSIX paboTHMKoB CyplY B ciyyae BO3HWKHOBEHMS
noxapa».

3. TepMUHBI U onpeaeneHns

AemomMamu3upo8aHHAs  6ub/aUOMeYHO-UHPOPMAYUOHHAS cucmema (danee - ABUC) -
aBTOMAaTU3MPOBaHHAsA CUCTeMa, MNpefHa3HayYeHHas A7 OpraHu3auyn, XpaHeHUs, MOMOJIHEHNS,
NOAAEPXKN N NpeACTaBeHNs Nosib3oBaTeNsaM NHGopMaLm B COOTBETCTBMM C UX 3aNpocamu.

Asmomamu3uposaHHoe paboyee mecmo (Oasnee - APM) - COBOKYNHOCTb MHGOPMALMOHHO-
NPOrpaMMHO-TEXHUYECKMX pPecypcoB, obecrneuyvBatoLllasi Monb30BaTeNto 06paboTKy JaHHbIX U
aBTOMaTM3auMIo ynpasfieHYecknx GYHKLUNI B KOHKPETHOW NpeAMeTHOM 061acTu.

Aepezamop pecypca - 06beANHAWASA CUCTEMA-MOCPeAHVK, VHTEerpupyroLwas 31eKTPOHHbIe
YyYEeOHVIKM B MHPOPMALIMOHHO-06pa30BaTeNbHYIO Cpeay.

AHanumuko-cuHmemudeckas obpabomka OokymeHma (dasnee - ACO/J) - npeobpasoBaHue
AOKYMEHTOB B NpoLecce UX aHanmsa n U3BfeyeHnss Heo6XoANMOM MHPOPMALMN, a TaKXKe OLEHKa,
conocTaBfneHve, 0606LLeHe W npefoCTaBNeHe UHPoOpMaUMM B BUAe, COOTBETCTBYHOLLEM
3anpocy. Bwugbl ACO/: coctaBneHve 6ubanorpaduyeckoro ORUCaHWUA,  MHAEKCMPOBaHME
(cuctematrsaumst, NpeaMeTMsaumvs, WHAEKCMPOBaHME C MOMOLLbIO. K/HoYeBblX C10B). Obwe
TpeboBaHus, npeabsasnsemble K ACO/: aaekBaTHOCTb (MOMHOTA W TOYHOCTb) OTPaXeHUs
NHbOPMaLNU, NAKOHNYHOCTb.

ba3za daHHbIX (danee - b)) - ynopsfoYeHHbI Habop CTPYKTYPUPOBAHHOM UHGOpMaLn nan
AAHHbIX, KOTOPble 0BbIYHO XPaHATCA B 3/IEKTPOHHOM BUE B KOMMbIOTEPHOWN CUCTEME.

bubnuozpapuyeckue daHHble - aBTOP, 3arnaBue, MHBEHTAPHbIN HOMEP, Fo N34aHVA U LieHa.

bubnuozpapuyeckas 3anuce (danee - b3) - 3nemeHT 6GubnMorpadmueckon nHopmayuu,
buKcrpyoWwnn - B JOKYMeHTanbHON ¢dopme  CBefleHUs O JOKYMeHTe, MO3BONSLMe ero
NAEHTUPULMPOBATb, PACKPbITb €ro COCTaB N COAepKaHVe B Lensax bubamnorpadumyeckoro nomcka.

bubnuozpapuyeckas obpabomka O0KyMeHmMa. - COBOKYMHOCTb MpoLeccoB GpopMMpOBaHUS
6rbnnorpadmnyeckon 3annucn JOKyMeHTa ANA NpefcTaB/eHns ero B 6UbAMOTeuHbIX KaTanorax,
bnbnnorpadpryeckrx ykasaTensx, Cmckax v KapToTekax.

bubnuomeyHas obpabomka - COBOKYMHOCTb - MPOLLECCOB MOArOTOBKM JOKYMEHTOB U
6rnbnnorpadmnyeckmnx 3anncen K nx JansHenwemMy NCnoab30BaHNIO N XpaHeHuto B BULL. B cocTas
616nmMoTe"HOM 06pPaboTKM BXOAAT 6ubnunorpadmnyeckass 06paboTtka 1 TexHn4veckasa brnbnmotTeyHas
obpaboTka.

bubnuomeyHas ' ycayea - KOHKPETHbIA pe3ynbTaT OubANOTEeYHOro  06CYXMBAHWS,
YA0BETBOPSAOLLMIA . ONpefeNneHHyto - NoTpebHOCTb nonb3oBatens bULL (Bbligada AOKYMeEHTOB,
npegocTaBneHvie MHGOPMaLNN O HOBbIX MOCTYMIEHNAX, KOHCYNbTaLUNUSA U T. M.).

bubsnuomeyHsili poHO - ynopsagoyeHHas COBOKYMHOCTb JOokKyMeHTOB B bVL, dopmumpyemasn B
COOTBETCTBUM C ee 3agayvyamu, TUnoMm, BUAOM W npoduneMm n npesHasHayeHHas And
06LLIeCTBEHHOMO NCMO/1b30BaHNS.

JokymeHm - 3adukcnmpoBaHHass Ha MaTepuanbHOM HocuTene MHPOPMaLMS C peKBU3UTaMWU,
NO3BONAOLLMMN ee NaeHTUGNLMPOoBaTb.

Ay6emHsil 3k3eMn/dp - MOBTOPHbIV 3K3eMNAsSp AokyMeHTa B ¢oHAae BUL.

3anpoc nosav3zosamens bUL - TpeboBaHMe MOMb30BaTeNs HA NMpefoCcTaBaeHne bnbanoTeUHo-
NHGOPMaLOHHOW ycayri.
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VIHpopmayuoHHasA  yciyea - npejocTaBneHve  nHGopmMaumm - onpejenieHHoro  BuUAa
noTpebuTento No ero 3anpocy.

VIHpopmayuoHHas nompebHoCmMbs - CBOMCTBO WU, TPYnnbl AWL WAW CUCTEMbI, KOTOpPOe
oTobpaxkaeT HEO6XOANMOCTb NoNyyYeHUss NHPopMaLMK A4S BbIMOJIHEHWA NOCTaBNeHHOW 3aja4un B
NPaKTUYeCKOWn AeATeNbHOCTI.

VIHpopMayUOHHbIe pecypcsl — COBOKYMHOCTb AaHHbIX, OPraHn30BaHHbIX 415 3GdekTMBHOro
nony4YyeHnsa OCTOBEPHON NHGOPMaLINN.

KomnaekmoeaHue ¢oHOa - fesaTenbHOCTb, HampaBieHHas Ha co3gaHune 1 pa3sutre GoHAa
BVL, nocpeacTBOM BbiiBieHWS, OTO6OpPa, 3akasa, MpPUobpeTeHus, MOoNyYeHUs 1 perncrpaumm
LOKYMEHTOB, COOTBETCTBYHLLNX TEMATUKO-TUMONOrMYecKoMy naaHy LieHTpa.

JluHzeucmuyeckue cpedcmea 6b6ubsauomeyHol MexHOMO2UU - COBOKYMHOCTb WMHGOPMaALNOHHO-
MOMCKOBbIX  A3bIKOB,  SA3bIKOB-UAEHTUDUKATOPOB, METOANK  WHAEKCUPOBAHWUSA,  CPEeACTB
npeAcTaBneHns JaHHbIX, HEO6XOANMBIX A1 06paboTky, Mowucka, cucTemMaTmsauum U XpaHeHus
nHPopMaLMmM 1 WNCMONAb3YEMbIX A5 peanm3auny TeXHONOrMYeckMx MpoLeccoB 1 onepauui
616/ 1MOTEYHOr O NPOV3BOACTBA.

Hay4yHaa obpabomka 0oKymMeHmMa - COBOKYMHOCTb MPOLLECCOB KaTanormsaumu, KOHEeYHOW
LeNnbo KOTOPOW SIBASIETCS afekBaTHOe npeAcTaB/leHVe AOKyMeHTa B cucTeme Katanoros BULL,
nossossollee ero UAeHTUONUMPOBATb, PacKpbiTb €ro COCTaB W COAepXaHne B WHTepecax
addexkTnBHOrO HUbNMOrpadmueckoro nomncka. B coctaB HaydHON 06PABOTKMN AOKYMEHTA BXOAUT
cocTaBneHue 6ubanorpadryeckoro OonucaHns, WHAeKCMpoBaHWe, nNpu ~HeobxoaAMmMocTn -
AHHOTMPOBAaHMe 1 Ap. NPOLecChl.

OpzaHu3zayus ¢poHOa - COBOKYMHOCTb MPOLLECCOB FApMEeMa, yyeTa, TeEXHNYEeCKOoNn ob6paboTkuy,
pasMeLLeHnsa 1 XpaHeHNs JOKYMEHTOB.

Omkpeimelli docmyn K ¢oHOaM - CNocob 6UBNNOTEUYHOIrO 0B6CNYXMBAHUSA, OCHOBAHHbLIN Ha
NpAMOM JOCTyne roJsib30BaTeNiel K [JOKyMeHTaMm; opraHusauma  doHaa, obecneumsatolas
NoNb30BaTeNsIM BO3MOXHOCTb CAMOCTOATENIbHOIrO MOMCKa 1 BbibOpa JOKYMEHTOB.

lMepuoduyeckoe u3daHuUe - ceprianbHoe V3AaHne, BbIMYCKN KOTOPOro BbIXOAAT Yepes paBHbIe
NPOMEXYTKN BpeMeHU (exeJHEBHO, Yepes eHb, pa3 B HeJesto U T. A.), MOCTOSAHHbIM AJ1S KaXA0ro
rofa 4YMCc/IOM HOMEpPOB, He MOBTOPSHTCA MO COAEPXKAHUIO, HYMEePOBaHbl U (MAK) AATUPOBaHbI,
OA4HOTUNHO 0dOpMEeHbl U MEHT OANHAKOBOE 0bLLee 3ar1aBue.

lMoxcepmeosaHue - 6e3Bo3Me3gHasA (6ecnnatHasa) mepegaya AokymeHToB BUL, yacTHbIM
MuoM (rpynnovi nuu), yuypexzeHueMm VAU OpraHu3aumnen nepuoamnyecku, 3nnsoguyveckm nmbo
OZHOKpaTHO. ¥

lMone3oeamens (Yyumamens) BUL - duUidnyeckoe n opuanyeckoe nuLo, MoMb3yloLLieecs
ycnyramu LleHTpa.

lMocmynneHue '8 ¢oHO - BkAOYeHMe B ¢oHa BULL n B3ATME Ha yyeT [AOKYMEHTOB,
npuobpeTeHHbIX B pe3y/nbTate MOKYNKW 1 MOAANCKM, OBMeHa, MOXepTBOBaHWSA, AapeHUs 1 ap.
cnocobamm.

PaduoyacmomHas udeHmugukayus dokymeHma (Radio Frequency IDentification, RFID) - cnoco6
aBTOMaTMyeckon wunaeHTUdmMKaumMm o6bekToB, NPy KOTOPOM MOCPEACTBOM PaAMOCUTHANOB
CYMTBLIBAOTCA UM 3aMCbIBAOTCA AaHHble, XpaHaweca B RFID-meTKkax.

Peaucmpayus 0okymeHma - 3anmncb yYeTHbIX AAHHbIX O AOKYMEHTe, npeAHasHa4yeHHOM AJs
XPaHeHWsi, B UIHBEHTAPHYH KHUTY UKW APYTYH yYeTHY0 ¢opmy.

Cmpaxoeoli $oHO - GOHA Ha MUKPO- WU MALUIMHOYUTAEMbIX HOCUTENsX, CO3jaBaemblil B
Lenax XpaHeHVs Hambosee LieHHbIX JOKYMEHTOB, He mMpeAHa3HayeHHbIA A1 UCMONb30BaHUS U
noAsiexalyunii 0cobo TwaTebHOMY XpaHeHMo B 6e30nacHoOM MecTe.
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TexHu4eckass obpabomka 0OKyMeHmMa - COBOKYMHOCTb MPOLEeCCOB MOArOTOBKM AOKYMEHTa K
nocsieAytoLemMy UCrnoNb30BaHMIO W XPaHEHUIO, BK/IOYAIOLLAA PaAM0oYaCcTOTHYO NAEHTUPUKALIMIO,
LTeMnesieBaHne, NpocTaB/leHie MHBEHTAPHOIo HOMepa, Wwudpa, knaccndmnKaLmMoHHOro nHaekca
AOKYMEHTa, a TakxXe He0bXOANMbIX CNYXXeOHbIX PEKBU3UTOB.

YHugepcanbHas  decamuyHas — kaaccugukayus — (Oanee -  YAK) - mnepapxmyeckas
KOMBUMHALMOHHasa cnctema 61MbnroteyHo-bmnbamnorpaduryeckor knaccnoumkaymm MHGopmMaumu.

Yuem 6ubsnuomeyHo20 ¢GoHOO - COBOKYMHOCTb MpaBwa W npoueayp, obecneymBaroLmX
perncrpaumio n ob6obLLeHne CBeeHVIA O BeNNYMHE, COCTaBe, ABVXXKEHUN GOHAA 1 ero CTOMMOCTMU.

®0oHO b/ - cnctemaT3npoBaHHOe cobpaHme JOKYMEHTOB, opMMpyeMoe B COOTBETCTBUN C
3agayvamu LeHTpa no ygoBnetBopeHmnto MHGOPMAaLMOHHbBIX NOTpebHOoCTel ero nonb3oBaTene Ha
OCHOBe NPOodUNA KOMMIEKTOBaHMS.

®OHO pedkux U UYeHHbIX U30aHUU - COBOKYMHOCTb JOKYMEHTOB, COXPaHMBLUUXCA WAN
BbIMYLEHHbIX B OTHOCUTE/IbHO MaJIOM 4uc/ie 3K3eMNAspoB U 0651ajatolmx XyAOXeCTBEHHOW,
HayuyHoOW, 6ubnmnorpadmnyeckorn WA WNHOWM LIeHHOCTb, ChOpMMPOBaHHAA B obliem ¢oHae
yupexzaeHus ¢ uenbro obecneyeHns onTUMasbHbIX YCTIOBUM UX XPaHEHUS.

Ulupp xpaHeHuss doKyMeHmMa - yCcNoBHOe Ob0O3HauyeHVe MecTa XpaHeHUs AOKyMeHTa B Buje
coyeTaHus ByKBeHHbIX U (UNKn) LMPPOBbLIX 3HAKOB.

dnekmpoHHo-6ubauomeyHas cucmema (dasnee - 36C) - NpeayCMOTPEHHbIN deaepanbHbIMU
rocyfapCcTBeHHbIMW  Obpa3oBaTefibHbIMW  CTaHZapTaMy  BbICLLIEro. obpa3pBaHua  Poccum
065A3aTeNIbHbIVi  3N1eMeHT  6UbINOoTEeUYHO-MHOPMALVIOHHOIo - obecneyeHVs - y4alumxca BYy30B,
NpeACcTaBASAoWMA COB0IN 6a3y AaHHbIX, COAEePXallyto U3aaHnsa y4ebHow, y4ebHO-MeToANYEeCKO 1
WHOW NnTepaTtypbl, WCNOAb3yeMOW B 06pa3oBaTe/lbHOM Mpouecce, U COOTBETCTBYHOLLYHO
cogepxaTesibHbIM U KOJIMYECTBEHHbIM  XapakTepuCTVKaM, YCTaHOB/NEHHbIM  MPUKa30M
PocobpHagzopa o1 05.11.2012 Ne 1953 «O6 yTBEpPXAEHUN NNLEH3UOHHbBIX HOPMATUBOB K HaJINUUIO
y JiMueH3mata yyebHor, Yy4YebHO-MeTOANYEeCKOW /NUTepaTtypbl. U UHbLIX  6M6AMOTEeYHO-
NHGOPMALIMOHHBIX pPecypcoB U CpeacTB obecnedyeHnss  obpas3oBaTenbHOro rnpouecca no
peanusyembiM B COOTBETCTBUM C JINLIEH3MEN Ha OCyLLLeCTB/IeHVe 0bpa3oBaTes/ibHOW AeATeNlbHOCTH
obpa3oBaTe/ibHbIM MPOrpaMmam BbiCLLEro NpodeccroHabHOro 06pa3oBaHUs».

dnekmpoHHoe u30aHUe - 3SNEeKTPOHHbIV AOKYMEHT (rpynna 31eKTPOHHbIX AOKYMEHTOB),
npoweawmnin peakLMoOHHO-134aTeNIbCKyro, 06paboTKy, NpeAHasHauYeHHbIA 415 PacnpoCcTpaHeHus
B HEV3MEHHOM BUJe, UMeLLMIA BbIXOAHbIE CBEAEHUS.

Sn1eKmpoHHsbIlU Kamasnoz (dasnee - 3K) - COBOKYMHOCTb MPOrPaMMHbIX W annapaTHbIX CPescTB
no obecneveHuno geatenbHocT bULL no-3akasy, kaTanormsaumm, NOUCKY, Bblgaye KHUM U Ap., KaK B
JIOKaNIbHOW BbIYNCAUTENIbHOW CeTU, TaK U Yyepes MIHTepHeT.

SnekmpoHHbIU popmyap - y4€THas 3anucb nonb3oBatens UL B ABUC, npeacTaBnsatoLLas
Habop NepcoHasibHbIX AaHHbIX, OTPAXaKLMIA CBeeHNs O KOHKPEeTHOM MoJib30BaTtese, BblAaHHbIX
emMy Uu3faHuAX, nogpasaeneHusx LeHTpa, rge oHW Oblan nosydeHbl, M CpoKax cAaaum wu
NO3BONSANOLLMIA BECTU UHAWMBUAYANLHBIA YYET MONb30BaTeNel U BbIAAHHOW NUTepaTypbI.

I1eKmpoHHbLIU  Yyumamensckuli  6usnem - 3SNEKTPOHHbIA  AOKYMEHT, JallWuiA  npasBo
nonb3oBaHWsA bULL, paboTarowmin No pagnovactoTHOM TexHonoruu (RFID), 3aperncTprupoBaHHbIV B
ABVIC n nmeroLmin CBsi3b C KOHKPETHbLIM 3/1eKTPOHHBIM GOPMYNSPOM MOJIb30BaTeNs.

4. O6Lwee onncaHwve npouecca

4.1. Uenbto npouecca ABASETCA MakKCMMasibHOe yAOBNeTBOpeHMe noTpebHoCTel nosib3oBaTesnel
OCHOBHbIX, [OMONHUTE/IbHbLIX W YNPaBASOWMX MNPOLeCcCcoB YHuBepcuTeTra B 6OUOGAMOTEYHO-
NHGOPMALMOHHOM 06CNYXXMBAHN.



https://ru.wikipedia.org/wiki/%D0%9A%D0%B0%D1%82%D0%B0%D0%BB%D0%BE%D0%B3%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D1%8F_(%D0%B1%D0%B8%D0%B1%D0%BB%D0%B8%D0%BE%D1%82%D0%B5%D0%BA%D0%B8_%D0%B8_%D0%BC%D1%83%D0%B7%D0%B5%D0%B8)

CMK Cypl'y AM-5.4.4-24

O Cypl'y YnpasneHve MHGOPMaLIMOHHBIMM pecypcamMu Peaakums Ne 1

B161MoTeYHO-MHPOPMAaLMOHHOIO LieHTpa cTp. 9 M3 61

4.2. Mpouecc «YnpasneHne UHGOPMALMOHHBIMY pecypcamu bunbanoteyHo-MHPOPMaLMOHHOIO
LeHTpa» BK/IOYAeT B Cebs cneyroLLme YKpynHeHHble NoAnpoLecch:

—  KOMMJekToBaHue 6nbanoTe4Horo GpoHAa;

- 6ubanoTeyHyto 06paboTKy AOKYMEHTOB;

—  OpraHuvsaumio 6ubanoTeyHoro GoHAa;

— npegocTaBneHve MHGOPMALMOHHO-6MBANOTEYHBIX YCIYT MO/Ib30BaTENSAM.

4.3.Mognpouecc «KomnnektoBaHue 6ubnnoTeyHoro ¢oHAa» OCyLLleCcTBAseTCa B  OTAene
KOMMAEKTOBaHMS 1 Hay4YHOW 06paboTkm gokymeHToB (ganee - OKnHO/) ans BbigsBNeHWs, otéopa,
3aKasa, npuobpeTeHns,  MNOJyyYeHUs U perncTpaumm  MHPOPMALMOHHBLIX  pPecypcos,
COOTBeTCTBYHOLLMX 3aga4am BUL, TpeboBaHuaM PesepanbHOro 3akoHa oT 29.12.2012 Ne 273-03
«O6  obpasoBaHun B  Poccuiickon  depepaunn»,  degepanbHbIM - FOCYAAPCTBEHHBIM
obpas3oBaTeNbHbIM CTaHAApTaM BbICLLUEro 06pa3oBaHMa WU cpefHero npodeccrnoHanbHOro
06pa3oBaHVA, OCHOBHbIM HarpasieHUAM Hay4YHO-UCC1ef0BaTeNbCkon paboTel CyplY 1 3anpocam
nonb3oBaTenewn.

4.4. TMognpouecc «<KomnnekroBaHne 6MbanoTe4Horo GpoHaa» BKIHOYAET:

—  aHaNn3 JOKYMEHTHOro noToka;

—  OpraHv3auuio 3akyrnku JOKYMeHTOB;

—  rpvieM HOBbIX MNOCTYMNEeHWUNA.

4.5. Noanpouecc «bnbanotevHas ob6paboTka AOKyMeHTOB» ocyllectBafetcs B OKuHO/A ans nonHoro
OTPaXeHVst MPUHATLIX B GOHA JOKYMEHTOB B KHUMaX CyMMapHOro, MHBEHTAaPHOIO 1. 6e3blIHBEHTapHOro
yueTa, a Takke 3K bL.

4.6. Mognpouecc «<brnbnmnoteyHass 06paboTka AOKYMEHTOB» BK/HOUAET:

—  CYMMapHbI N NHAMBUAYANIbHbIN yYeT JOKYMEHTOB;

—  Hay4Hy 06paboTKy 1 3N1eKTPOHHYH KaTanormsauno JOKYMeHTOB;

—  TexHWU4Yeckyr 06paboTKy JOKYMEHTOB.

4.7.Moanpouecc «OpraHmsauyysa  6MBANOTEUHOro QoHAa» OCyLleCcTBAseTcs B OTAene
06CNYXMBAHUA U XpaHeHUss ¢oHAOB (fanee - OOUXP) (OCHOBHOW M NOACO6HBIN GOHA) KU oTAene
HNB6NNOTEUHBIX TEXHONOTUIA U COLMOKYNLTYPHBIX KOMMYHMKaUU (Aanee - OBTUCK) (GoHA peskmnx
N LeHHbIX U34aHWN) ANs pacCTaHOBKM MOCTYNMUBLUMX JOKYMEHTOB B COOTBETCTBUM C MPUHATON B
LeHTpe cuctemonn Aansa obecrieyeHUs . ObICTPOFO HAXOXAEHUs [OKYMEHTOB B npouecce
6161MOTEUYHO-NHPOPMALIMOHHOIO 06CTYXVBAHWS MOJIb30BaTeNeln.

4.8. Moanpouecc «OpraHnsaumnsg 6neanoteyHoro GpoHaa» BkIKYaeT:

—  MOJlydeHVe 1 NMOAFOTOBKY K pacCTaHOBKe 06paboTaHHbIX ZOKYMEHTOB B pOHAE;

—  pacCcTaHOBKY AOKYMEHTOB B poHAE;

— obecneyeHne COXPAHHOCTY JOKYMEHTOB;

—  NCK/tOYEeHMe JOKYMEHTOB 13 oHAa.

4.9. Moanpouecc «MpegocraBaeHne  MHGOPMALVOHHO-6VMBINOTEUHbIX YCYr MONb30BaTeNsAM»
ocywecrenaetrca B OOuX®, OKuHOZ, OBTUCK n oTaene cOnNpoBOXAEHUS UCCNe[0BaTe/IbCKoM
featenbHocTU (ganee - OCYA) ana npefocTaBneHVs Nofb30BaTeNsaM AOKYMEHTOB U MHPopMaLmm
No 1X 3anpocam.

4.10. Moanpouecc «[pegocTtaBneHne MHGOPMALMOHHO-OMBANOTEUHBIX YCIYr MOJib30BaTeNsIM»
BK/IHOYaeT:

—  YYeT n peructpaumnio nonb3osaTenel;

—  repeperncrpauuio nonb3oBaTenemn;

-  VHPOPMUpPOBaHMe NoJsib3oBaTesel o pecypcax u ycnyrax bULL;

—  BblAayy 1 NpremM JOKYMEHTOB;
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—  paboTy No NNKBUAALIMN YNTATENIbCKOW 3a0/1KEHHOCTU.

4.11. Bnok-cxembl nNpoLiecca v YKpyrnHeHHbIX NoAnpoLLeccoB npeacTtas/eHbl B [TpuioxeHnax 1-5.
4.12. Bnagenouem npouecca «YnpasneHne WHPOPMaUMOHHbIMY pecypcamu  bubnnorteyHo-
NHPOPMALIMOHHOIO LeHTpa» ABAseTca pykosBoauTens BILL.

4.13. BXxoAHble 1 BbIXOAHbIE AaHHbIe MpoLiecca npeacTaBaeHbl Ha pyUCcyHKe.

BbIXOAbl:
BXOAbl: — YAOB/IETBOPEHHOCTb
— 3anpocbl N0Ab30BaTeNen VIPABAEHVE nosne3oBateneit AL
BULL; :> NH®OPMALMOHHBIMU |:> — oHg,
— TpeboaHusa ®rocC no PECYPCAMW BUBJINOTEYHO- COOTBETCTBYHOLLMIA
KHUroo6ecrneyYeHHOCTH VNH®OPMALVIOHHOrO Tpe6osaHuam ®roC no
o6pazoBaTesibHbIX HEHTPA KHUroo6ecrneyeHHOCTH
nporpamm o6pasoBaTeNibHbIX
nporpamm

Puc. BxogHble 1 BbIXOAHbIEe AlaHHbIe NpoLecca «YnpaBieHue NHGOPMaLMOHHbIMU pecypcamm
BnénmnoreyHo-MHPOPMAaLMOHHOIO LiIeHTpa»

4.14. Kputepuu pesynbTaTUBHOCTU NpoLecca: ‘

— OTCYTCTBME OTK/IOHEHWI OT CPOKOB obecrneyeHMs YHuBepcuteta WHGOPMALNOHHBIMU
pecypcamu B COOTBETCTBMW C HOPMATUMBHO-MPABOBbLIMU < JOKYMEHTaMU U MHPOPMALMOHHbLIMM
NoTpebHOCTAMM NoNb30BaTeNen;

—  OTCYTCTBME HEOHOCHOBAHHbIX OTK/IOHEHW OT NaHa 3aKymnok;

— cooTBeTcTBME OHAA NNLEH3MOHHLIM TpeboBaHuaM PrOC no KHUroobecrneyeHHOCTU
obpasoBaTe/ibHbIX MPOrpamm;

—  YAOBNETBOPEHHOCTb Nosib30BaTenel LieHTpa kauectBoM 06CnyxuBaHMsA He MmeHee 90%.

5. AHann3 OKYMEHTHOro NoToKa

5.1. AHanu3 JoKyMeHTHOro noToka nposoauTca paboTHukamy OKMHO/ n BkiroyaeT B cebs:

— CbOop UM3[aTeNnbCKO-KHUIOTOProBol MHbopmMauun (aanee - NHPopmaums) O rOTOBALLMXCA K
N34aHNIO N N3LaHHbIX JOKYMEHTAX;

— noabopky noctynmsLlenn NIHGoOpMaLVM 0o OTPACAAM 3HAHUS;

—  MepBUYHOE M3yYyeHMe NpeaoCcTaBieHHoN MHdopMaLmn (MPOGUIbHOCTL, COOTBETCTBME TUMAaM,
BUAAM W 3K3eMMIAPHOCTM NpuobpeTaeMblX JOKYMEHTOB, Hainymne GMHaAHCMPOBAHWS);

— OUeHKYy JINUEeH3MOHHbLIX B/ aHanu3 cofepXaHusa (aBTOPUTETHOCTU pecypca, LeHHOCTH
nHPopMaLKn, MOMHOTbI, HOBU3HbI, YHVKANbHOCTK), YCNOBUIA AOCTYNa, PerynsapHoCT 06HOBNEHUS
KOHTEHTa; y406CTBa NCAO0b30BaHWSA (FOHOTLI UHTepdeinca, HaBuraumnn).

5.2. OCHOBHbIMU UCTOYHMKaMU iHPopMaLn ABNAKOTCS:

—  TemMaTU4yeckuin CBOAHbIW NNaH U34aTenbckon featenbHocTy CyplY Ha Tekywmin rog,

—  CalTbl KHUTOTOProBbIX OPraHmM3aunin N N34aTenbCTs;

—  WNHTEepHEeT-Mara3suviHbl;

—  CaliTbl arperaTopoB 3/1eKTPOHHbIX 06pa3oBaTe/ibHbIX 1 HayYHbIX PeCYypPCOB;

— MNOYTOBbIE areHTCTBa U KOMMNaHUWN.

5.3.Cnnckn  nctoyHmkoB WHPopmaumm nogrotaBavsaroTca  cneywanmuctamm  OKMHOZ wn
nepejaroTca neAarornyeckMM M HayyYHbIM PaboOTHUKAM WHCTUTYTOB ANA WHPOPMUPOBaHMUS, a
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Takke 6ubnnoTekapsam OOUX®D B 3MEKTPOHHOM WKW MeyaTHOM BUAE AN MOCNeaytoLLeit
OpraHmn3aLmm 3aKkynkmn JOKyMeHTOB.

6. OpraHnsaums 3aKynkv AOKYMeHTOB

6.1. Ans npoBeAeHNs 3aKynky 4OKYMeHTOB npeABapuTe/ibHO NPOBOANTCA COOp 3adBOK Ha 3aKymnKy
BCeX BWAOB JAOKyMeHTOB. [lpvieM 3asBOK MPOBOAMUTCA B TeyeHue roga no mMepe nocTyrjieHus
NHbopmauumm ana nocnesyrowlero 3akasa 1 obopMaeHUsa 3aKynKu.

6.2. 3aKa3 Ha 3aKkynky popmMmpyeTcs C y4yeToMm:

—  BblAeNleHHbIX PUIHAHCOBbLIX CPeACTB Ha TeKyLLMIA Nepuos;

— 3a8BOK, [MOJlyYeHHbIX OT Mejarornyeckmx W Hay4YHbIX pPABGOTHMKOB WHCTUTYTOB W
6rbnmnotekapent OOMXd (MpunoxeHue 6).

6.3.3akynka odopmnsetca B cooTBeTcTBUM ¢ Al1-5.9.1 «B3anmMogencTBmne  CTPYKTYPHbIX
noApasjeneHnin Npy oCyLLeCcTBIEHN 3aKyrnoK TOBApOB, PaboT, yCayr Ans HyXJ yHUBepcMTeTa» r
BKJIHOYaET B Cebs:

BbIOOp MOCTaBLUMKA 1 onpeaeneHmne yCioBUIA 3aKynKy;

—  MNOArOTOBKY AOKYMEHTauM B COOTBETCTBUM C YCIOBUAMMN 3aKYMKWY;

—  3arpy3ky nakeTa AOKYMEHTOB (3asBKa, KOMMepuYeckoe rpea/ioeHre, TeXHNYeckoe 3ajaHve un
T. 4.) B nporpamMmmy «/lokyMeHTO060pOT roCyapcTBEHHOro yupexaeHuns - 1C: MNpeanpusaTtre;

— OTCUIexvBaHve mpouecca 3ak/4YeHWs  KOHTpakta € MOCTaBLiMKOM, B Mporpamme
«/JOKyMEHTOOBOpPOT rOCyfapCTBEHHOro ydpexzgeHus - 1C  lpegnpusatmve» | (3akioveHue
[lOroBopa/KoHTPaKTa OCyLLeCTBAAT CreuyanucTbl OTAena OpraHu3aLmmy 3akyrok);

— nognuvcaHme nnaTexHblX 4OKYMEHTOB Noc/e 3aK/IFYeHNS KOHTPaKTa;

—  MpwveM HOBbIX MNOCTYMNEHWA.

7. Mpuem HOBbIX NOCTYN/IEHNA

7.1. Npriem HOBbIX MNOCTYMAEHWIA 3aBUCAT:

—  OT UCTOYHMKA MOCTYyrJieHnsa (no 3akasy (Mokyrka) uau 6e3so3messHo (VM34aTenbcknii LeHTp
Cypl'Y, noxepTBoBaHS));

—  BUWJa n3AaHVA (Henepuoanyeckoe nav nepunoamnyeckoe);

—  3K3eMnsapa, KOTopbIM AOKYMEHT nocTynaeT B ¢OHZ (NepBbili (KOHTPOJ/IbHLIN), BTOPOW WAW
Ay6neTHbIN); 3

- BWAa HocuTens UHpopMaumn (MaTepranbHbI HOCUTENb AW NIOKaNbHbI/YAaneHHbI CeTeBow
3NeKTPOHHbIV pecypc). \

7.2. Bce noctynumslLUME AOKYMEHTbI B 06A3aTeNbHOM Mopsjke MpoxoAaT ceBepky ¢ PegepasibHbIM
CMUCKOM 3KCTPEMUCTCKUX MaTepunanoB N PeeCTpOM MHOCTPAHHbLIX areHToB, pasMeLleHHbIMW Ha
oduumanbHoM canTe MUHUCTEPCTBA HOCTULMK Poccunirickon Pegepaunn.

7.3. MNpoueaypa nprieMa Hernepmoamnyecknx nevyaTHbIX N34aHNM, NOCTYNUBLLMX MO 3aka3y bULL;

—  pacnakoBKa, CBEPKa CTOVMIMOCTW M KONNYECTBA 3K3eMNIAPOB U3[aHUIA MO CONPOBOAUTENLHOMY
AOKYMeHTY (ToBapHasi HaknagHas, cueT-dakTypa, peectp 1 T. n.);

— coctaBneHuve akta ([MpunoxeHwe 7) Npu 06HapyXeHUn HejocTaun Uan Hannumum gedekTHbIX
3K3eMMNIAPOB N Hanpas/ieHe NPETEH3NOHHOIO NMCbMa NOCTaBLLNKY;

- ¢opmMMpoBaHME [OKYMEHTOB B MapTUW, KaXpAas U3 KOTOPbIX OrnpeAensercs UCTOYHUKOM
NOCTYMN/JIEHNS N BKKOYAET BCE N3AAHUS, YKa3aHHbIe B CONMPOBOAUNTENIbHOM JOKYMEHTE;

— oTbop B MapTun MepBbIX (KOHTPOJIbHLIX) 3K3eMMISPOB AOKYMEHTOB And cBepku B K Ha
Ay61eTHOCTb;
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— TMpPOCTaHOBKa LieH Ha nepBbIX (KOHTPONbHbLIX) 3K3eMraspax AOKYMEHTOB B COOTBETCTBUM C
LLleHOM, YKa3aHHOW B COMPOBOAVTENIBHOM JOKYMEHTEe NOoCTaBLLMKa.

7.4. Tpoueaypa npmemMa nepuognyeckmnx nevyaTHblX U3LaHWA, NOCTYNUBLUKX NO 3akasy BULL:

— [rpveM, CBepka KOJInyecTBa 3K3eMIM/IAPOB MO COMPOBOANTENIbHOMY [JOKYMeHTy (ToBapHas
HaknagHas, cyeT-gpakTypa, peectp v T. n.);

— NPV HeobXOoAMMOCTN COCTaBNAEHME MNCbMAa MOCTABLUMKY O HEMOSIHOM KOMMJIeKTe W34aHWM,
3asB/IeHHbIX B cneundurkaLnm KOHTpakTa - He pexe 1 pa3a B kBapTas.

7.5. Mpoueaypa nprieMa CeTeBbIX 3/eKTPOHHbIX [AOKYMEHTOB yaaneHHoro gocrtyna (36C v BA),
NOCTyNMBLUWX MO 3aka3sy bUL:

— nocTynjaeHue pecypcos (bakTom nocTynaeHns ABNSAETCA NoANVCaHHbIN n
3aperncTprpOBaHHbIN KOHTPAKT MeX/y NOCTaBLLVKOM pecypca 1 YHUBEPCUTETOM);

— nepejada HeEWCKIYUTENIbHOrO MnpaBa JocTyna (MMUeH3nr) nyTeM MoAMmMcaHusa  akTa
nepegayn (NpefocTasneHve JOCTyna Yyepes IP-agpeca KOprnopaTyBHOW CeTU YHNBEPCUTETA);

— nojnucaHme nnaTexHblX 40KYMEHTOB Moc/e 3aK/IFYeHVA KOHTpaKTa.

7.6. Npoueaypa npriema pecypcos, NOCTynNuBLLNX OT N3aaTensckoro ueHTpa CyplyY 6e3so3mesgHo:

— 3asegyrownn OKMHO/ no 31eKTPOHHOW MoyTe noJslydaeT oT pykoBoauUTens WM3paTenbckoro
ueHTpa CyplyY dannbl 3N1eKTPOHHbIX AOKYMEHTOB U COCTaBAseT AKT O MOCTYMNAeHUN 31eKTPOHHbIX
JOKyMeHTOB 13 M3paTenbckoro ueHTtpa CyplY (MpunoxeHwe 8) cornacHo pasgeny 7
CTO-4.2.13 «lNonoxeHve 06 dneKTpOHHOW bubnmnoTekey, \

— ne4yaTHble JOKYMeHTbl, u3gaHHble B CyplY, nepegatotca 3asegytouiemy OKnHO/
pykoBoamTenem Msgatenbckoro ueHTpa CyplY Ha OCHOBaHMW HaknagHol (MpunoxeHue 9).
7.7.TlpvemM [OKYMEHTOB, MOCTYNMBLUMX B KayecTBe MOXePTBOBAHUA OT QU3NYeckoro wuam
FOPUANYECKOro finLa:

—  NOXepTBOBaHMWA NOCTYNatoT B LieHTp HenocpeACTBEHHO OT AapuTens, Mbo no noyte, AMb6o no
nToram 61aroTBOPUTENbHBIX aKUUIA U MEPOTPUATUIA;

— LleHTp npoBOAMUT OTOOP pecypcoB AN BKAKOYEHUS B OBUOANOTEUHLIA GOHA U MMeeT npaBo
NPUHUMaTbL MOXEePTBOBAaHWSA 6e3 rapaHTU | BKIKOYEHUA  BCeX MNOAAPEHHbIX W3JaHUA B
6rbnnoTeyHbIi GoHA. Mpn oTbope AOKYMEHTOB ANs BKA4YeHUs B ¢oHA BULL BO BHUMMaHUue
NPUHMMaeTCA COOTBeTCTBMEe npoduao. komnaektoBaHus BUL, HaydHas, wncTopuyeckas W
XYZlOXXeCTBEHHasa LEeHHOCTb JOKYMEHTa, akTya/lbHOCTb, 3 TakXe xopoLllee $puU3nNYecKoe COCTOAHMe
n3paHns;

—  NOATBepXAeHVemM 6e3B03Me3HON nepegayn JapoB; NOCTYNMBLUNX OT GU3NYeCcKUX nL, 6e3
COMPOBOANTENBHBIX AOKYMEHTOB, C/NyXaT AapPCTBEHHble Hagnucy, asTorpadbl, CAenaHHble
fapuTenem Ha U3faHuKn, a Takxke N1LeBas YacTb NOYTOBOW YNakoBKW C JaHHBIMW O AapuTene Uau
aKT AapeHus. Ha Bce AOKYMeHTbl B OAHOCTOPOHHEM Mopsifke coCTaBnseTca AKT O 6e3B03Me34HOM
nosiyyeHunn 4okymeHToB ([prnnoxeHue 10);

— TOATBepXJAeHneM . rnepejaun [LOKYMEHTOB OT HPUANYECKOro uua CayXuT [0rosop
NOXepTBOBaHUA (AapeHns), NpeAocTaBNfAeMblii MNpeAcTaBUTeNIeM OpraHu3aumm JN4YHO  UAn
OoTMNpaBNeHHbIV No rnoyte. [loroBop MOAMUCLIBAETCA B ABYX 3k3eMmnaapax: 1-i - oTnpasnseTcs
fapuTento, 2-i - npunaraetca K AKTy o 6e3B03Me3HOM MoayYeHUU JOKYMEHTOB;

— OueHKa CTOMMOCTW AOKYMEHTOB, moctynusliux B BWL, B KauyecTtBe fapoBs, MPOM3BOAUTCA
Komuccurer no oueHke 1 CmcaHnio 6mbnnotedHoro ¢oHAaa. Mo nrtoram cocrasngetcs MpoToKon
3acegaHuns kommccum (MpunoxeHne 11), KOTOPbIA NepesaeTca B OTAeN LOXOA0B U MaTepuasibHbIX
LLeHHOCTeMN.
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8. CyMMapHbIi U UHAUBUAYANbHbIA yYeT JOKYMEHTOB

8.1. CymmapHOMY U WHAMBUAYaANbHOMY YyeTy nogaexaT BCe BWAbl U TUMbl AOKYMEHTOB,
noctynatoLyx B bULI,.

8.2. Ha 3Tane y4eTa Ha BHOBb MPUOBLIBLLMIA AOKYMEHT Ha OCHOBAHUWN MPUHATLIX WabnoHos B K
co3jaeTcs nepBuYHas 6Gubnuorpadmueckas 3anmcb, B KOTOPOWM 3anofHAKTCA Mnons 6a0ka
WHBEHTApPHOro yyeTta. B ciyyae, ecnv AOKyMeHT ABNseTca Ay6neTHbIM/BTOPbLIM, COOTBETCTBYOLLME
N3MEHEeHWA BHOCATCA B yXe 1MeroLLytoca B 3K 3anuch.

8.3. YueT AoKyMeHTOB BefeTca B GopmMe CyMMapHOro U MHAMBUAYaNbHOrO yyeTa B TPagNLVNOHHOM
(meyaTtHOM) 1 3N1eKTPOHHOM BUe.

8.4. CyMMapHbIli yyeT ocCyLlecTBASeTCS ANA NapTUA LOKYMEHTOB, MOCTynaroLWmyx Mo OLHOMY
COMPOBOANTENIBHOMY JOKYMEHTY.

8.5. PopMbl CyMMapHOro y4yeTa:

— KHura cymmapHoro ydyeta 6ubnuoteyHoro ¢oHia - A1 BCEX BUAOB MedaTHbIX U34aHUM,
Heony6/IMKOBAHHbIX JOKYMEHTOB W 31eKTPOHHbIX AOKYMEHTOB Ha CbeMHbIX HOCUTEeNAX, a Takxke
YAANIeHHbIX CeTeBbIX 3N1eKTPOHHbIX pecypcoB (MpunoxeHwne 12). B wactn 1 KHurn cymmapHoro
yyeta 6ubnmnoteyHoro ¢oHAa WTOTM MNOCTYNNEHUS AOKYMEHTOB MOABOAATCH eXeMeCsa4yHo, 3a
nonyrojue 1 3a roj, B Yyactv 2 - no Mepe CnrncaHnsa AoKYMeHTOB, 3a NoAroja v 3a roj, B 4actn 3 - B
KOHLLe roaa;

— PeecTp cyMmapHOro y4yeTta ceTeBbIX YAaNeHHbIX PeCypCcoB - MOCTYMn/eHne ceTeBbIX YAaleHHbIX
AOKYMEHTOB MO Mepe 3ak/l4eHUs AOroBOPOB W WUCKNKOYEHMe Mo ¢dakTy OKOHYaHUS Cpoka
fervicteusa gorosopos (MpunoxeHue 13).

8.6. MHAMBMAYanbHbIA y4eT npegnonaraeT MpUCBOeHME KaXZoMy 3K3eMMaspy MoCTynarowmx B
BVIL, A4OKYyMeHTOB, B 3aBUCHMOCTM OT UX ObbeMa 1 XapakTepa MHbopmMauumn, UHANBUAYANbHOMO
HOMepa, KOTOPbI 3aKpenaseTcs 3a JOKYMEHTOM Ha BCe BpeMs ero HaxoxzaeHus B LieHTpe:

— MeyaTHbIM JokyMeHTaM (06bémoM 6onee 48 CTpaHWUL) NpUCBaMBaeTCA LUeCTU3HAYHbIN
WHBEHTapHbIN HOMep (Hanpumep, 135135);

—  MeyaTHbIM U34aHUAM H6POLLOPHOro TMna (06bEMOM' g0 48 CTpaHWL), KpoMe U34aHUi,
nocTynmeLUnX M3 W3gaTtenbckoro ueHtpa CyplY, npucBamBaeTcsd WHAMBUAYANbHbIM HOMep C
npedukcom «bH» (Hanpumep, BH-135);

— ne4yaTHbIM AOKYMeHTaMm, rnoctynarowmum m3 M3gatensckoro ueHTtpa CyplY, npucBavBaeTcd
NHAMBUAYaNbHbI HOMep crnpepurkcom «ML» (Hanpumep, NL-135);

—  YA3ANeHHbIM CeTeBbIM 3/1eKTPOHHbIM pecypcamM MNpuUCBavBaeTCca WHAWBUAYaNbHbIA HOMep C
npedukcom «3P» (Hanpumep, SP-135).

8.7. ®opMbl UHAMBKAYaNLHOTO yYeTa:

—  WNHBEHTapHasa KHWUra;

—  XXypHanbl perucrpaumn.

8.8. VIHBeHTapHass kHUra - ugeHTnbuumpyet nNOCTyNaeHMe KaxAoro nevyaTtHoro JOKYMeHTa,
noAsiexallero MHBEHTapHOMY YHYeTY, 1 ero BblbbIThe 13 6ubanoTe4Horo poHaa.

VIHBEHTapHbIM HOMep MPUCBAMBAETCA KaXAOMY MeyaTHOMY JOKYMeHTy. O6beM WHBEHTapHOW
KHUrn coctaensgetr 200 cTpaHuu. Bce cTpaHMubl KHUMM HYMEPYHOTCA W pacrevyaTbiBaroTCS.
Pacneyatka NUCTOB WMHBEHTApPHOW KHUMM MNPOU3BOAUTCA 4epe3 moaynb ABUC «PycnaH-Heo»
«KomnnekToBaHme/kaTanormsaums». [lanee MHBEHTAapHaa KHWra npowimMBaeTcs U BU3MpyeTcH
pykoBoamuTenem bV, 1 rnaBHbIM Byxrantepom YHMBepcuTeTa, LWteMnentoeTcs repboBoin neyatbro
Cypfly.
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8.9. VIHBeHTapHble HOMepa WCK/IIYEHHbIX U3 $OoHAA AOKYMEHTOB BHOBb MPUHATLIM AOKYMeHTaM
He NpucBanBaroTCS.

8.10. XypHanbl peructpaummn BeayTcs B 3N1eKTPOHHOW dopMe UV rnpefHa3HayeHbl AN
VHAVBUNAYaNbHOIO yyeTa OTAe/IbHbIX BWUAOB JAOKYMEHTOB: ayAnOBM3Yya/lbHbIX [OKYMEHTOB,
3NeKTPOHHbIX W34aHWIA, 6powtopHoro ¢OoHAa, AOKYMEHTOB, MOCTYynuMBLIMX W3 M3gaTenbckoro
ueHtpa CyplY, yAaneHHbIX CeTeBbIX 3/IEKTPOHHbIX PecypcoB. XypHan perucrtpauum y4yeTHbIX
KapTouek (B meyaTHOM GopMe) He NOMOHAETCS HOBbIMU AokyMeHTamu ¢ 01.11.2009.

9. HayuHas 06pa6oTKa 1 3NeKTPOHHas KaTasnorusauus 4OKYMeHTOB

9.1. HayuHasa o06paboTka W 31eKTPOHHas KaTanormsauma JAOKYMEHTOB OCYLLeCTBAAKTCA B
3aBUCUMOCTN OT OcCObeHHoCTelr 3k3eMnaspa. [BMXeHue [LOKYMEHTOB B npoLecce obpaboTku
dukcmpyetca B MyteBke (MpunoxeHune 14).

9.2. Mo Mepe 06paboTKM JOKYMEHTOB OAHOM NapTUu:

—  KOHTpO/bHble 3k3eMnasapbl npoxoasat ACO/, nepBuuyHble bubnunorpadpuyeckme 3anncm Ha
LOKYMEHTbI JONONHAKTCA MHGopMaumein B nonax 6noka ACO/,;

— B CJlydae oTCyTCTBUA B 6a3ax AaHHbIX JK CO34at0TCs HOBble aBTOPUTETHBIE 3aNncy Ha MMeHa
JINL, HAMEHOBAaHWA OpraHmM3aunii n NnpeamMeTHble pyopuky;

— Mno okKoHYyaHun ACO/[ Ha TUTY/IbHOM JKCTE JAOKYMeHTa mnpocTtasnfercd uvHAekc YAK wn
aBTOPCKMIA 3HAK, MPON3BOANTCS pacnpeseneHne no YntanbHeiM 3anam (MpunoxeHne 15);

- bubnnorpadunyeckme 3anmcn  IK  Ha  AybneTHble/BTOpble  3K3eMMAspbl  NPOXOAAT
JIHFBUCTUYECKNIA KOHTPOAb. [TpoBepke noanexat Bce nons 6ubanorpadumyeckorn 3anmcu.

9.3. HayuHaa o6paboTka yAaneHHbIX CeTeBbIX 3MeKTPOHHbIX pecypcoB, Bxoadlmx B IBC, He
npoBoAuTCA. bubnvorpaduyeckme 3anmcy Ha 3TU LOKYMeHTbl mHTerpumpytotca B K m3 3bC B
TeyeHVie 04HOro MecsLa Nocae 3akI0YeHUs KOHTPaKTa.

10. TexHn4YecKasa o6paboTka AOKYMEHTOB

10.1. Bce BHOBb MOCTYNMBLUME [OKYMEHTbI, MPOXOAAT. TEXHWYEeCKyr0o 06paboTky U nocse
3NEeKTPOHHOM KaTanormsauum obopmaarTes B BronneteHe HOBbIX MOCTynieHUA (ganee -
BronneTteHb):

— b6ronneteHb  dopmupyeTca  exeMecauyHo paboTHukamu  OKmHOZ ¢ nomouwbito  APM
«KomnnekToBaHMe/KaTanornsayusy,; 3

— nocsie ¢opmMmnpoBaHUs bronneteHAa B ¢opmate doC MPOBOAUTCA HeobxoamMmas pegakums
6rbnnorpadmnyecknx oNnMcaHin BHOBb NOCTYRMBLLNX OKYMEHTOB: OHY MPOBEPSAIOTCS Ha Hannyume
opdorpadbumyeckmx oLMOOK 1 ONeYvaTok;

— ¢anin coxpaHsietca B dopmate pdf n HanpaBaseTcs MO 3N1eKTPOHHOM MoYTe 3aBejyroLlemy
OBTnCK pns pasmelleHns Ha cante BUL, B pasgene «HoBble nocTynaeHus» No agpecy:
http://lib.surgu.ru/ru/pages/resursi/np/.

— nybauvkauua BronneteHa Ha carite BUL, npown3BoanTCcAa He no3gHee 3-ro 4ymcina Kaxgoro
Mecsua.

10.2. Kaxgaomy nocTynvBLUEeMY MevyaTHOMY U3[aHUI0 MPUCBAMBAKOTCA CAyXebHble peKkBU3UTbI
(cBepeHVA bepyTca 13 bubanorpapuyeckmx 3anucein nsgaHmns B 3K):

—  MPOCTaBAATCA LWTaMnbl NpuHagnexHoctn bULL (Ha obopoTe TUTyNbHOro nucra u 17-i
CTpaHuLe) 1 0TpacneBOMY YNTasbHOMY 3any (Ha 060poTe TUTY/IbHOIO NNCTA);

— HakneuBaeTtca RFID-MeTka Ha nocnejHer cTpaHuue cornacHo npasunam (MpunoxeHue 16);
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— NUWeTCca PacCTaHOBOYHbLIA WKNP: Ha 06NOXKe, B BEPXHEM JIeBOM Yray, — PYYKOW, Ha
TUTY/IBHOM NINCTE, B MPaBOM BEPXHEM Yy, — KapaHAallom. Ha TeMHy0 0610XKy npesiBapuTenbHO
HaknenBaeTcsa APbIK;

—  MPOCTaBASAETCH LleHa Ha Noc/efHen CTPaHuLe U3LaHnS.

10.3. TexHMyeckass 06paboTka [AOKYMEHTa 3aBeplUaeTcs pagnoyvacToTHOM uaeHTudukaumen, B
npoLecce KOTOPOM AOKYMEHT «CBA3bIBAETCA» C bubnnorpadpunuecknmm 3anmcamm B K ¢ NOMOLLbIO
cuntbiBaTensa RFID-meToK.

10.4. K LEHHbIM U peiKnM MeYaTHbIM U3LAHUAM B LeNigX COXPaHeHUs X NepBOHavasbHOro B1Aa
NPVIMEHAEeTCA 0CObbIV BUA TEXHUYECKOW 06paboTKun:

— wramn npuHagnexHoctn BUWL npocTtaBnserca Ha obopoTe TUTY/IbHOTO AUCTa, B JIEBOM
HUKHEM Yriy; nNpyv OTCYTCTBUW TUTY/IbHOIO JINCTA — Ha 060pOTe C/iefyroLero 3a TUTY/I0M JINCTa, B
NIeBOM HWXHeM yray, Ha cBOBOAHOM nosie. Henb3s CTaBUTb LITAaMM Ha TeKCT, 3KCANOPUCHI,
rpaBrOPbl, HAANWCK, APAbIKU U LUTEMMENSA APYrX BNajeNblLeB KHUT;

— 0C060 LieHHble JOKYMEHTbI LUTeMMeneBaHuio He NoA1exarT;

—  VIHBEHTapHbI HOMep NMPOCTaBASETCH PYYKOM Ha HUXKHEN KpbILLKe neperieTa;

—  RFID-meTKa HaknemBaeTcs Ha CrieymasbHbI BKAAAbILL;

-  wWndp 1n3gaHnsa NpoCcTaBNAeTCs B 1€BOM BEPXHEM Yray Ha 060poTe TUTYIbHOMO INCTa NPOCTbIM
KapaHA4aLloM, Npu OTCYTCTBUN TUTYIbHOIO JINCTa - Ha 060pOTe CeAyroLero 3a TUTY/IOM INCTA.

11. MonyyeHue N NOArOTOBKA 06paboTaHHbIX SOKYMEHTOB K paccTaHOBKe B poHAe

11.1. MonyyeHne 06paboTaHHbIX AOKyMeHTOB 13 OKnHO/ nponssoanTcs paboTHMKamMu OOnX® n
OBTnCK no mepe 3aBepLUeHVs 6UBAMOTEYHOV 06paboTKM € y4eToM pacrnpeseneHns LOKYMeHTOB
no noApasgeneHvism.

11.2. NoAroToBKa 4OKYMEHTOB K pacCTaHOBKE OCYLLECTB/IAETCH Cpa3y nocsie NoayyeHnsa n3gaHnin u
BK/IOYaeT:

—  MpoBepky 6ubnmnoTevHor 06paboTKn LJOKYMEHTOB;

—  [OMOJIHUTENIbHYIO TEXHNYECKY 06paboTKy1J0KyMEHTOB.

11.3. lMpoBepka 6MbANOTEUHON 0O6PabOTKM MEYaATHBIX JOKYMEHTOB BK/IHOYaEeT:

— CBepky bubnmnorpadpuyeckon 3anucm B IK Ha COOTBETCTBME WHPOPMALMK, YKa3aHHOM Ha
AOKYMeHTe (KOPPEKTHOCTb COCTaB/ieHNs Grbmorpaduyeckoid 3anncy, paccTaHOBOUHLIV WP,
NHBEHTAPHbIA HOMepP, MECTO XPaHeHWsA AOKYMEHTa, KONUYeCTBO 3K3eMniapos). Npuv BbiSBAEHUU
HecoOoTBeTCTBUM MHPOPMALMS BHOCUTCA B JINCT pernctpaunm HecooTBeTCTBMA (MpunoxeHne 17)
AN nocsiefytoLlein pegakunm bnbnnorpaduyeckoin sanncn pabotHmkamm OKnHO/;

— YCTAHOBKY HaJWuna paAvoYacTOTHOW - UAeHTUOUKaUUM  AOKYMEHTa; npu  OTCYTCTBUM
«npmBA3kM» RFID-mMeTkn K 6ubnnorpaduyeckori 3anvcm B 3K gokyMeHT Bo3Bpalyaetcs B OKMHOL,
rAe NPoOXoAMUT NOBTOPHYIO PaANOYACTOTHYHO AEHTUDUKALINIO;

— NPOBEepKy HaNM4YMs B Narke pacliUTOro/pa3pesaHHoro A1s CKaHMPOBaHWSA N34aHUA 1 KOMMAKT-
ANCKa C ero CTPaxoBOW KORAMEN (31eKTPOHHOV Bepcuein) ANa n3faHnii poHAa CTPaxXoBbIX KOMNI;

— npoBepKky GOPMYyNVNPOBKMN Ha3BaHWA KOMNEKLUMWN ANA AOKYMEHTOB dOoHAa pefkux N LEeHHbIX
N3AaHUMN.

11.4. JlononHUTeNbHas TeXHNYeckas obpaboTka neyaTHbIX JOKYMEHTOB MPON3BOANTCA:

— npwv noctynneHnn B GoHA AnccepTaumiin (Ha KopeLwok HaknenBaeTcs apabik ¢ @.1.0. aBTopa v
3arnaeveM agucceprayum);

—  NpWV NOCTYNAeHUN AOKYMEHTOB B GOHZA peaKnX N LeHHbIX n3gaHnin (opopmnsaeTcs 6yMaxKHbIl
KHWXHbBIM popmynsap (MpunoxeHue 18)).
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12. PaccTaHOBKa AOKYMEHTOB B poHAe

12.1. PacctaHoBKa fAokyMeHTOB B ¢doHAe ocyulectBasetca paboTHMkamm OOumXP m OBTuCK B
TeyeHe 04HOro paboyero AHs nocae noayyeHns gokymeHToB ns OKnMHOA.

12.2. TTopsAA0OK pacCTaHOBKM JOKYMEHTOB B @OHAAX C OPraHM30BaHHbIM OTKPbITbIM 4OCTYMOM:

— KHUIM - Ha CTennaxax, pacCTaHoBKa cucTeMatnyeckm-andaButHaa no YK, BHyTpw
pa3gena/noapaszena - No aBTOPCKOMY 3HaKY;

— aBTopedepaTbl AnccepTaumini - Ha OTAEeNIbHOW MoJKe, cucTeMaTnyeckn-andaBUTHbBIA NOPSLOK
paccTaHOBKY;

—  CaMoCToATe IbHble 3N1EeKTPOHHbIE U3AaHUA Ha MalUMHOUUTAEMbIX MaTtepunanbHbIX HOCUTENAX -
Ha CTennaxax, pacCTaHoBKa cMcteMaTnyeckn-andaBmTHas;

—  V3JaHNS B KayecTBe NPUI0XEeHUN — BMecTe C OCHOBHbIM JOKYMEHTOM;

—  OKypHanbl - B XYPHaJlbHbIX HaKOMUTeNsaxX B 0B6PaTHOM XPOHOMOrMYEeCKOM MOPSAKe, BHYTPW
Ha3BaHWA - NPSIMON XPOHONOrNYeCKNii NOPSL0K;

— TraseTbl - B ra3eTHMLUAx B 06paTHOM XPOHONOrMYEeCKOM MopsAKe;

—  KHUIMM Ha WHOCTPAHHbLIX A3blKax pasMeLLaroTcsa Ha cTennaxax Mno A3bIKOBOMY [Je/IeHUH0 B
nopsgke natmMHCKoro andasuTa, pPacCTaHOBKAa cucTemMaTuyecku-andasutHas no YAK, BHyTpwu
paszgena/noapasjena - no aBTOPCKOMY 3HaKy;

—  XYPHanbl Ha NHOCTPAHHbIX A3blKaX — B XYPHa/ibHbIX HAKOMUTENAX MO A3bIKOBOMY AeNeHNI0 B
06paTHOM XPOHONOTMYECKOM MOopsAKe, BHYTPY Ha3BaHWSA - MPSAMOI XPOHOAOMMYECKIIA MOPSA0K;

— ra3seTbl Ha VHOCTPAHHbIX fA3blKax - B ra3eTHWMLAX MO A3bIkOBOMY JefleHK0 B 06paTHOM
XPOHONOrYeCcKoM NopsasKe.

12.3. NopsAAoK paccTaHOBKM AOKYMEHTOB B pOHAAX C 3aKPbITbIM 415 NONIb30BaTeNein JOCTYNOM:

— KHWUMM - Ha CTennaxax, paccTaHOBKa cucTeMaTunyeckmn-andasmtHas no YAK, BHyTpu
paszgena/noapasjena - no aBTOPCKOMY 3HaKy;

—  CaMOCTOATEe/NIbHbIe 3/1IeKTPOHHbIE M3aHUA Ha MaLUVHOYUTAEMbIX MaTepranbHbIX HOCUTENAX —
B MeTanmyeckmnx wkadax, paccTaHoOBKa cuctemMatTnyeckmn-andaBmTHas;

—  V3JaHns B KayecTBe NPUIoXeHUIA - BMeCTe C OCHOBHbIM JOKYMEHTOM;

—  XYpHanbl - Ha OTAe/IbHbIX CTeNsiaxax B afipaBUTHOM MNOpsAKe, BHYTPU O4HOro Ha3BaHUA - B
NPSMOM XPOHONOrNY;

— raseTbl - Ha chneyvianbHbIX CTennaxax W B raseTHMUax B andaBUTHOM Mopsjke, BHYTPU
Ha3BaHWS - B 06paTHOM XPOHOMOrMYeckoM MOpPSAKe;

—  KHUMM Ha WHOCTPAHHbIX A3bIKax. - Ha OTAE/bHbIX CTeN/laXxax Mo SA3bIKOBOMY Je/NleHN0 B
nopszKe NaTNHCKOro andasunTa, BHYTPW KaXAOro paszena - no aBToOpcKoMy 3HaKY;

—  OKYpPHanbl Ha WHOCTPAHHbLIX A3blKax — Ha OTAEJNIbHbIX CTeNNaXax Mo A3blIKOBOMY Ae/leHNo B
nopsigke NaTUHCKOro andaBnTa, BHYTPU Ha3BaHUS — NPSAMON XPOHONOMMYeckKUii NopAL0K;

— raseTbl Ha WHOCTPAHHLIX A3blKax — Ha CreumanbHbIX CTe/iNaxax U B raseTHMLAxX no A3bIKOBOMY
[leNeHVIto B MopsZKe NaTUHCKOro andasBumTa, BHYTPU Ha3BaHWUSA — MPSMOIN XPOHONOrMYECKIA NOPSALOK;
— [AOKYMeHTbl 13 $oHAa ~Aucceptaumin - B  MeTananyeckmx Lwkadpax, pacCTaHOBKA
cncTematnyecku-andasuTHaa no YK, BHyTpu pa3sgena/nogpasziena - no aBTopCKOMY 3HaKy;

—  JOKYMEHTbI CTPaxoBoro ¢oHAa - B MeTaninyeckux wrkadax, Kaxabli JOKYMEHT - B OTAENbHOMN
nanke BMecTe C 3/IeKTPOHHOW Konvelr Ha CD; pacctaHoBKa cucteMaTnyeckn-andasutHasa no YK,
BHYTPU pa3gena/noapasfesna — no aBTOPCKOMY 3HaKY;

—  [AOKyMeHTbl GOHZa peakMX W LUeHHbIX U3JaHuA - B wkadax B npodeccopckom 3ane,
paccTaHoBKa Mo KOMNeKUUsaM, BHYTPU KONNEKLMN — MO aBTOPCKOMY 3HaKYy;
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—  [OKYMEHTbl, aBTOpPbl KOTOPbIX BK/HOYEHbl B «PeecTp WHOCTPaHHbIX areHToB», - B
MeTannyeckmnx Wwkadax, 3aKpbIBAOLLMXCA Ha K/HOY, BHYTPW - MO aBTOPCKOMY 3Haky. Knawou ot
WKapoB xpaHUTCA y 3aBegyroiero OKnHO,.

12.4. CuctemMa HaBuraumm B $poHAax € OPraHnN3oBaHHbIM OTKPbITHIM AJ/15 MOJib30BaTesielnt AOCTyrnoMm
BKJIHOYAET CTe/IaXHble YKa3aTenu 1 noaoyHble pasgenmrenn.

Cuctema HaBurauum B ¢oHAAx € 3aKpbITbIM /15 MOJib30BaTeielt JOCTYNOM BK/IHOYAET CTe/IaXHble
byKBeHHble ykasaTenu ¢ opmynnmposkamu pasgenos YK.

Pasgenbl  ¢QOHAOB OTAENATCA APyr OT  Jpyra rOPW3OHTa/IbHbIMM N BEPTUKaNbHbIMY
pasgenntensiMn, Ha KOTOpbIX yKa3biBaeTcs MHAeKC YK, ero paclwmnppoBka, BHYTPU pasjenios -
byKBeHHble pasgenntenn B angaBMTHOM Nopsake.

13. O6ecneyeHVe COXPaHHOCTU AOKYMEHTOB

13.1. ObecneyeHne COXPAHHOCTM JAOKYMEHTOB  OcCyLlecTBAsieTcd paboTHukamu  bBUL, B
COOTBETCTBUM C AO/DKHOCTHBIMU 0BA3aHHOCTAMMN 1 BK/IKOYAeT B cebs:

— obecnbivBaHne $oOHAOB (OTKPbLITOrO JOCTYyNa - B CaHUTapPHble AHW, 3aKPbITOro AOCTyna - B
NJ1aHOBOM MOpsAKke N Mo Mepe HeobxoammocTn). ObecnbliMBaHNE HAaYMHAKT C BEPXHUX MONOK,
Nblb YAANSAOT C KOPELUKOB KHUT, 3aTeM YaCTb KHUI CHUMAKOT 1 OUULLAIOT NOJKY. MopagoK 0UMCTKN
KHUMW: BepxXHWn obpes, nepejHuii, HWXKHWUA, KPbIWKW nepenneTa. PyyHoe obecnbiivBaHue
MPOBOAAT YBNAXHEHHBIMU TEKCTU/IbHBIMU CandeTkamu, BOMPaLLMMIK Nbib; |

— BbIfIBNeHME JOKYMEHTa, MOPaXeHHOro raeceHbd W/MAN HacekoMbiMW, W npoBejeHune
NPOBEpPKN COCEAHUX AOKYMEHTOB C KaXzAoW CTOpoHbI (40 10-15 eamHuL), a Takxke Ha MOJIKax Bbllle
N Huxe. NMopaxeHHbIA JOKYMEHT U30AMPYeTca B CrneluanbHO OTBeJeHHoe MecTo. PelleHune o6
NCKNOYEHUN 13 POoHAA WK Ae3HPeKuMn AOKyMeHTa ‘B C/lydae OCOBOM LIeHHOCTU U3[aHUA
nprvHuMaeTca Metognyeckrm cosetom bML;

—  WNCNONb30BaHVe B paboyee BpeMs TO/bKO MCKYCCTBEHHOrO « OCBelleHUs (BO u3bexaHue
BbIFOPaHWA NeYaTHbIX JOKYMEHTOB OT NPSIMOro COIHEYHOFO CBETa NPUMEHSAIOTCH Xaslkio3M Ha OKHAX);
—  HOpManuM3auuio UUpKYAAaUMM  BO3gyxa W NpodunakTuky OMonornveckux noBpexaeHnin
(BEHTUNALMOHHbIE pelleTKX He A0/KHbl 3aKPbIBATbCA M 3aropaXmBaTbCs, NOMeLLeHUs AOKHbI
cMcTeMaTUYECKM NPOBETPUBATLCS);

—  MpPOBEpPKY Hannunsa AOKYMeHTOB B (oHAe (NpoBoAUTCS paboTHMKamn OOuX®d n OBTuCK B
COOTBETCTBUM C MNaHOM paboTtbl BULL 1 B Tekyllem pexuvme B CBOOOAHOE OT 0B6CNYXMBaHUSA
nonb3oBaTesniel Bpems).” B npouecce npoBepky YCTaHaBAMBAETCs COOTBETCTBME 3anucer B
yyeTHbIX JokyMeHTax (3K, reHepanbHOM: andaBUTHOM - KaTanore, WHBEHTApPHOW KHUre)
bakTnueckomy Haanunio n3gaHnii B GoHAe;

—  PEeMOHT MoBpexZAeHHbIX V34aHui (MPoM3BOAMUTCA MO Mepe WX BbIABAEHUA PaboTHUKaMK
O0OuXd n OBTUCK);

—  KOHTPOJIb HEeCaHKLMOHUPOBAHHOMO BbIHOCA AOKYMeHTOB 13 ¢oHAa BULL B unmTanbHbIX 3anax u
XONN1axX C MOMOLLbHO KaMep-C1eXeHUs:, a TakxKe 3/1eKTPOHHOW CUCTeMbl KOHTPOJIA Ha BXOAHOV rpyrnne;
—  cobnofeHve Mep NoxXapHoOW 6e30MacHOCTU B cooTBeTCTBUM C PU-5.5.3 «Paboyas MHCTPyKLMSA O
Mepax MoxapHon 6e3onacHOCTN Ha obbekTax CyplY», PU-5.5.8 «Pabouyas MHCTPYKUMA O AeCTBUAX
paboTH1KOB CyplY B C/ly4ae BO3HUKHOBEHWS NOXapa».

14. UcknioueHne fOKYMEHTOB 13 poHAa

14.1. NckntoueHre AOKYyMEHTOB U3 bubnnoteyHoro ¢oHaa BULL npomcxoamT nocne BbiABNEHUS,
0oT60pa, CHATUA C WUHAVBUAYANBHOIMO M CYMMApPHOro yyeTa [AOKYMEHTOB W OCyLLeCTBAAeTCS Mo
cneayroLym NpnuymnHam:
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— yCTapeBaHWe Mo COAEpPXaHUI - MoTeps akTyalbHOCTW TeMaTuKu B pe3y/ibTate nepeHoca
nHdopmMaLmm BO BHOBb BbIMyCKaeMmble JOKYMEHTbl, ee [MOoCnefytowero HakomnieHus u
nepepaboTku. MoATBEPXAAETCA OTCYTCTBMEM CMPOCa NOJIb30BaTeNen;

— BeTXOCTb - QU3NYECKMA U3HOC JOKYMEHTOB BC/EACTBME eCTeCTBEHHOro CTapeHus
MaTepuasnoB, HenpurogHoCTb AN WCMNONb30BaHUA W HEBO3MOXHOCTb (HepauVoHaNbHOCTb)
pectaBpauun. BO3MOXHble MNPUYMHBI  BETXOCTU ANA  MalIMHOYNTAEMbIX JOKYMEHTOB -
HecooTBeTCTBME MpPOrpamMMHoO-annapaTHol cpege LleHTpa, nepeHoc mHopmaumu Ha Apyrou
6onee coBpeMeHHbIi HOCUTE/b, MOCTYyrJeHNe WAEHTUYHBLIX [OKYMEHTOB B 6osiee yA06HOM
dopmaTte 1 € IyYLliM KavyecTBOM BOCNPOU3BeAEeHUS;

— yTepsa - nponaxa AOKyMeHTOB M3 QOHAOB, yTeps WIN HeBO3BpaT uyuTaTeNsMu, XULLeHue,
HeobpaTMas nopya, yTeps B pe3ysibTaTe 6e4CTBUIA CTUXMIAHOMO, TEXHOFEHHOMO WA COLMANbHOMo
XapakTepa, yTepsi B pe3y/bTaTe CMepTW MOoAb30BaTeNs, yTeps MO HeyCTaHOBAEHHOW MpuynHe
(HEBO3MOXHOCTb YCTaHOB/IEHUA MECTOHAXOXAEHWA AOKYMEHTA), yTeps 3N1eKTPOHHbIX AOKYMEHTOB
B pe3y/sibTaTe BUPYCHOW NN XaKepCKOM aTaku.

14.2. BoisiBNneHve 1 oTO0op yCTapeBLUMX NO COAEPXKAHUIO AOKYMEHTOB, NOAJIEXaLLMX UCKTHYEHUIO,
Npoun3BoAATCA paboTHMKamy OOUXP BO Bpems TekyLlero MnpocMoTpa pasfgenos ¢oHAa Ha
npeaMeT WCMONb30BaHUS M3LaHWIA, a Takke Ha OCHOBaHWW pekoMeHAauunl npernojasaTenei.
BbisiBNeHHble ycTapeslUne yyebHble N Hay4YHble U3A4aHNSA TOTOBATCA K CMUCAHUKO TONIbKO Moc/e
KOHCyNbTauMmM € NpodUAbHBIMIX Cheumnanmctamuy (negarormyeckKMm 1. HayYHbIMU, paboTH1KaMMU
CyplY) 1 nonyyeHums nx NMCbMEHHOT0 3aK/It0YeHUs 06 yCTapeBaHUU U34aHWS.

14.3. Mepuognyeckne n3gaHna mnckarodarotea n3 ¢oHga bULL no ncTteyeHMN CPOKOB XpaHeHUs,
yTBEpPXAaeMbIX 1 nepecMmaTprBaeMblix Ha Metoguyeckom cosete BV, ognH pas B 5 ner.

14.4. 13-3a ycTapeBaHWA COAEPXaHUA He CrUCbIBalOTCA MNPOV3BEeEeHUA  XYA0XeCTBEHHOM
nTepaTtypbl, AOKYMeHTbl K3 ¢dOoHAA pefknX W LeHHbIX W34aHWA, KOHTPOJbHble (rnocnesHue)
3K3eMnAsApbl 4OKYMEHTOB.

14.5. BeTxne [AOKyMeHTbl BbIABAAKOTCA W OTOMPArOTCA Kak B mpouecce 06CNyXMBaHNA
nosib3oBaTtesier, Tak U Npu LesieBoM NpocMoTpe ¢oHAa paboTHnkamy OOuXP. B ciiyuae BbICOKOM
BOCTPebOBAHHOCTM Yy MOJib30BaTesiell - neyaTHble U34aHVA  MoAsexaT JOKOMMNeKTOBaHUI:
BbIXOAHble faHHble AokymeHTa nepegatotcad B OKnHO/ pna onpegeneHms BO3MOXHOCTU €ro
NprobpeTeHns 1 BKIKOYEHUA B o4epeHOM 3aKas. =

14.6. BbiiBNneHve yTpavyeHHbIX AOKYMEHTOB NPOoV3BOANTCA paboTHMKamu bV, B npouecce paboTsl
C ¢oHAOM, a TaKxe B npoLecce npesocTaBneHns UHPOPMaLVOHHO-6UBINOTEUHBIX YCayr
nonb3oBatensaM. [locne ycTaHoBneHUs - daKTa yTepu pasbiCKaHWe [AOKYMeHTa MpOU3BOAMTCA
paboTHMKOM NoApa3zjeNieHuns, BbISBMBLLErO yTepto.

14.7. ECin B TeyeHVe OAHOro roja [OKYMEHT He HalfeH, a MpuynHa yTepu He YCTaHOBJIEHa,
AOKYMEHT CYMTaeTCA YTPAaYeHHbIM MO HeYCTaHOB/IEHHOW MPUYMHE 1N NOANEXUT UCKAHUYEHNIO 13

¢doHza.
14.8. loKkyMeHTbI, yTePAHHbLIE M01b30BaTENAMM, UCKIOUAIOTCS 13 GOHAA NOC/IE NX 3aMeHbl COrlacHO
n. 8.1 CTO-4.2.2 «[1paBuna NMo/Jib30BaHUs BrnbanoTeYHo-MHGOPMALIMOHHbBIM LLeHTPOM».

NHpopmauma o AOKYMeHTax, YyTepPAHHbIX MONb30BaTeNAMN N MPUHATBIX B3aMeH, puKCUpyeTcs B
KHure pervcrtpauyuv 3ameHbl yTepaHHbIX KHUT ([puioxeHve 19).

14.9. bubnnorpapuyeckme faHHble BCeX OTOOPAHHLIX AN  WUCKIHOYEeHUA  [OKYMEHTOB B
0653aTeNIbHOM Mopsake cBepstoTca paboTHUKaMy OOMX®P ¢ 3anNUCAMU B MHBEHTAPHOW KHUTe U
reHepanbHOM andaBUTHOM KaTanore (4N JOKYMEHTOB, NOCTynuBLnX 4o 31.12.2011).

14.10.B APM «KomnnekToBaHue/katanormsauymsa» ABUC «PycnaH-Heo» paboTHukom OOumuXd
dbopmumpyeTca AKT O CANCAHUM UCKIKOYEHHbIX O6bekToB 6mbanoteyHoro ¢oHga C y4yeToMm
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KO3pdMLMEHTOB MepeoueHKn CTOMMOCTK 6ubnmotedyHoro ¢oHga (MpunoxeHne 20) u B
COOTBETCTBUM C MPUUMHON unckntoveHns (MpunoxeHne 21). B akT BKIHOYAOTCA AOKYMEHTHI,
NCKNOYaeMble TOJIbKO MO OAHOW U3 YKa3aHHbIX B M.14.1 NpnymnH.

14.11. Ha nevatHble wn3gaHusa, noctynuewmne B ¢oHA BUL, B KauectBe MNoOXepTBOBaHW, BHe
3aBUCUMOCTY OT NPUYUNH UCKTOUEeHNS GOpMUPYeTCa OTAeNbHbIN aKT.

14.12. bubnnorpadumyeckas 3anmcb KaXAoOro [JAOKYMEHTa, OTOO6PaHHOro Aas WCKIKYEeHMs,
pefaKkTUpyeTCcs, Noc/ie Yero JOKYMeHT npuobpeTaeT cTaTyC CNUCAHHOIO 1 OTPAXEHHOr o B akTe.
14.13. IHdopmaums 06 akte, copmmpoBaHHoM B APM «KomnnektoBaHme/katanormsaumsa» AbNC
«PycnaH-Heo», nepegaetca 3asegytoiemy OKnHOZ.

14.14. Mocneaytrowee opopmneHre AKTa O CMYCAHUN UCKIHOYEHHbIX 06beKToB 6MbanoTeyHoro
$oHAa N HernocpeACTBEHHOE CHATWE C UHAWBUAYAJIbHOrO U CYMMAapHOro y4yeTta WCKIHOYaeMbIX
AOKYMeHTOB ocyllecTtBasgoTca B OKMHO/, ¢ neprnognyHOCTbIO, YCTAaHOB/IEHHOW B 3aBMCUMOCTU OT
NPUYVHbBI CNNCaHWUA:

— yCTapeBaHume o cogepxaHuito — 1 pa3 B rog, B | monyroguu;

—  BeTXOCTb, yTepsa - 1 pa3 B rog, Bo || nonyrogmnn.

14.15. AKT O CNUCaHUU UCKTIOYEHHBIX 06eKTOB 61bNMOTEYHOro $oHAa pacrneyaTbiBaeTCa B ABYX
3K3eMnAApax, BU3NPYeTCa YleHaMn KOMUCCUW, Ha3HayYaeMOoW MprKa3oM pekTopa, nepejaetcs
byxrantepy oTAena [OXOAOB W MaTepuasbHbIX LEeHHOCTEN, YTBEpPXAAaeTcs PekTopoM / MepBbiM
MPOPEKTOPOM ¥ XPaHUTCA COrnacHo HoMeHknartype Cyply. \

14.16. JononHUTENBHO K AKTY O CMUCAHUWN WUCKIHOYEHHbIX 0O6bekToB 6mbanoteyHoro ¢oHga no
NpUYMHe yTepu NneyvaTHbIX U34aHNM B CBA3W C GOPC-MAaXXOPHbIMY 06CTOATENbCTBAMM NPUAAratTCs
AOKYMEHTbI, MOATBepXAatoLLMe JaHHOe CObbITME: MPOTOKOM U akT, a ANA NeYaTHbIX U34aHUIA, He
BO3BPALLEHHbIX 4YuTaTenaMm 6e3  yBaXWUTe/IbHOW  MPUYUUHBI, -  CMUCOK  NIUTepaTypbl,
npeAcTaBAeHHOW YMTaTeNssMM B3aMeH yTePSHHOMN.

14.17.Nocne yTBepXxAeHUs AKTa O CNUCAHUN WUCKIOYEHHbIX 06beKToB 6ubnmnotedyHoro ¢oHza
paboTHrKamu OKMHO/, BHOCATCA COOTBETCTBYHOLLME 3aMCK B CiefyroLine JOKYMEHThI:

—  VIHBEHTapPHYIO KHUTY; \

—  XXYpHan pernctpaumm  Ans  MHAMBUAYAAbHOTO yyeta OTAe/IbHbIX BUAOB [OKYMEHTOB:
ayAMOBU3YaNbHbIX [JOKYMEHTOB; 3/1eKTPOHHbIX - M34aHWl;  6poLltopHOro ¢OoHAa; AOKYMEHTOB,
noctynmselinx 13 Wspatenbckoro ueHTtpa. CyplyY; 3/eKTPOHHbLIX PecypcoB J/10KajibHOro A0CTyna;
YYeTHbIX KapToYek;

- BA3K;

- KHury cymmapHoro y4yeta 61mbnnoteuHoro doHga (4actb 2).

14.18. VIHBEHTapHbIM CN1CbIBaeMblii HOMeP BblYePKMBAETCS C yKa3aHMeM AaTbl U HOMepa akTa. Ecnum
CNNCbIBAEMbIA 3K3eMMASAP ABNSETCA eANHWYHBIM WX NOCNeAHUM, TO KapTouka W3bIMaeTca U
nomeLlaeTtcs B KapToTeky ChMCaHHOW AnTepatypbl B reHepasbHOM andaBUTHOM KaTanore (He
NONOMHAETCH HOBbIMU gokyMeHTamn € 01.01.2015) n KapToTeky yyeTHbIX KapToyek.

14.19. BblbbITNe yAaneHHbIX CeTeBbIX 3/1eKTPOHHbIX pecypcoB (OBC v BJl) oTAeNbHbIM aKTOM He
opopmnsaetca. lMoaTBepXAeHNEM BbIObITUS ABNAETCH UCTEYeHWe CpoKa [JelCTBUS [OoKyMeHTa
(AoroBopa, KOHTpPaKTa, JINLEH3NOHHOIo cornawleHusa), 3aknyeHHoro wmexay CyplY wu
npaBoobnajaTtenem Ha MpaBo [OCTyMNa K pecypcy, KOTopoe OTMeuyaeTcss B PeecTpe CyMMapHOro
yyeTa yAaNneHHbIX CeTeBbIX 3/1eKTPOHHbIX PecypcoB (ULEH3NOHHbIX). 10 OKOHYaHUWN fenCTBUS
Aorosopa 6ubnnorpaduyeckme 3anncn Ha AOKYMEHTbl pecypca, MMMNopTupoBaHHble B SK BULL,
yaanatotca HxeHepom OBTUCK 6e3B03BpaTHO.
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14.20. Bce nckntovaemble 13 poHaa LieHTpa neyaTHble AOKYMEHTbI AO/IXHbI MPOVTU cneumanbHyr
TeXHUYeckyro 06paboTky: LwTemneneMm npoctasnserca otmetka «CIMNCAHO», ocTanbHbie
616MOTEYHbIE MOMETbI NOraLLarTCA (3a4ePKNBALOTCS).

14.21. VickntoYveHHble 13 6mubnnotedyHoro GoHAa AOKYMEHTbl XPaHATCSA OTAE/IbHO OT OCHOBHOMO
doHAa [0 NOCTyrnsieHUs  yTBEPXAEHHOro AKTa O CAUCAHUW  UCKIKOYEHHbIX OObeKToB
6nbnnoTeyHoro dpoHaa.

14.22. Mocne yTBepXAeHUA AKTa O CMUCAHUW WUCKIHOYEHHbIX 06BHeKToB 6ubanoTeyHoro ¢oHaa
AOKYMEHTbI YTUAN3NPYHOTCA NyTeM nepejaydn KOMNaHUM no nepepaboTke BTOPCbIPbS.

15. YueT n perncrpauus nosb3oBaTtenen

15.1. YueT n pernctpaymsa nonb3oBaTeneil, a Takxe BblJaya YMTaTelbCkoro buaeta npon3BoAaTCS
B CeKTope perucrtpaumy nonb3osatenein pabotHukamm OOuXd B APM «KHurosblgada» (BJ,
«Ymtatenn») ABUC «PycnaH-Heo» cornacHo pasgeny 5 CT0-4.2.2 «[MpaBuna nosib30BaHWA
BrbanoTeyHo-MHPOPMaLNOHHBIM LEEHTPOMY.

15.2. Pernctpauua nonb3oBaTener LleHTpa ocywectBagetcd B ABYX pexXMMax: OYHO Wan
AVNCTaHLUMOHHO.

15.3. OuHaa perncrpauma NpousBOAUTCA MPU HErnocpefCcTBEHHOM yyacTuu mnonb3osatens. [Mpu
3TOM paboTHUK OOMX:

— 3HakomuT  nonb3oBaTens ¢ (CT0-4.2.2  «MpaBuna  nNonb3oBaHus,  bubanoteuHo-
NHGOPMALMOHHBIM LIeHTPOM»;

—  MOJlydaeT NMoAnncb, NOATBEPXAAIOLLYKO O3HaKOMJIEHVe C MpasBuiaMn 1 NoayyeHumne forvHa um
napons nonb3oBaTens B XypHane perncrpayynm Bol4aHHbIX AOTVMHOB 1 Naponei (MpunoxeHune 22);
— noJsy4aeT cornacme Ha obpaboTky NepcoHasbHbIX AAaHHbIX NOMb30BaTeNs WA ero 3aKOHHOMo
npeacTaBuTens (4NA HeCoBepLUEHHOJIETHVX Moib30BaTeseln);

— Nony4yaeT cornacve 3akOHHOro npejcTtaBuUTeNs - Ha . 3annuCb HecoBepLUeHHONeTHEero
nonb3oBatend B bW, cornacHo CTO-4.2.2 «FpaBuna nonb3oBaHWa  bubnanoteyHo-
NHGOPMALMOHHBIM LieHTpoM» (MpunoxeHue 4)i

— cBepseT ®.1.0. nonb3osatena ¢ b} «4utatenn» AN NCKAHOYEHUA BO3MOXHOCTY MOBTOPHOW
perncTpaumm 1 co3faHunsa ybankaTta yntatenbCkoro @opmyaspa;

— B pexumMe pejaKkTVpOBaHWs 4MTaTENbCKOro ~GpopMy/isipa BHOCUT MEpCoHasbHbIE AaHHble
Nnosib30BaTesisi B COOTBETCTBMMU CO CTPYKTYpPOn ¢opmynsipa B b «Hntatenms.

15.4.Tlpy OYHOWN perncrpauum foNb30BaTeNb CAMOCTOSATE/IbHO BBOAWUT Maponb (0T 5 go 8
CMBOJIOB NaTnHuuer) ans exoga B K (APM «Hutatensa» ABUC «PycnaH-Heo») n 36 Cyply.

15.5.B cayyae nocneaywollen  yTepu AapOas  MNpoLecCc BOCCTAHOBAEHMS  AOCTyna K
nHdopmaLmoHHbIM pecypcam BUL, ocyliectBaseTcs no 3anpocy nonb3oBaTens npv JNYHOM
noceteHun bVL, nnm no snekTpoHHOM nouTe.

15.6. Bblgaya untatenbCckoro bmneTta Nnpon3BOANTCA Cpa3y Nocse perucTpaynm nonb3osartens. Ans
3TOro paboTHNK OOnNXP:

—  NPOBOAUT PaAMOYACTOTHYH UAeHTUOUKALUMIO YnTaTenbckoro émuneta B APM «KHurosblgava»
ABUC «PycnaH-Heo»: B none «LUTpUX-KOA» NOABUTCA HOMEP YMTaTeNbCKOro buneTa;

—  pacreyaTtbiBaeT YnTaTeNbCKUIA buner;

— ¢oTorpadupyet nonb3osatens AnA pasmelieHus ¢otorpadum B BJ «Hnutatenn» (Apnbik
«Kamepa» Ha pabouem cTone);

— coxpaHsieT doTorpaduto B nanke «dDoTo» (ApNbIK Ha pabouem cTone), HasBaHWe daina c
doTorpaduer JOKHO COOTBETCTBOBATL HOMEPY YMTaTeIbCKOro bUneTa;
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—  HaxoAuT nonb3oBatens B b/ «Hutatenn» no HOMepy YnTaTenbCKOro buneta v «npuBA3bIBaeT»
doTorpaduio K 3neKTpoHHOMY GOpPMyYnApY;

—  BblfaeT N0Nb30BaTeN0 YNTATENbCKNA BuneT.

15.7. ANCTaHUMOHHAsA perncrpaums npousBOAUTCH, eC/IN NOTeHUMaNbHbIM YnTaTelb He VMeeT
BO3MOXHOCTU MOCeTUTb LieHTp nYHO (Hanpumep, yaaneHHoe MecTo XUTenbCTea). B aTom ciyyae
paboTHMK OOnNXd:

— NoJjly4aeT Mo 3N1eKTPOHHOW royTe OT MONAb30BaTensd nepcoHasbHble AaHHble, HeEOOXoANMble
ANSA perncTpaumn;

— cBepsieT nonyyeHHyrw uHbopmaumto ¢ B «YmTatenu» (4N UCKAKOYEHUS BO3MOXHOCTU
CO3faHuA AybnrkaTa umtatenbCckoro Gopmynspa);

—  BHOCUT NepcoHasibHble AaHHble B Bl «HntaTtenn», nprcearBaeT HOMep YnTaTesbCkoro buneTa.
15.8. Maponb nonb3oBaTens, CreHepMpPoOBaHHbLIA aBTOMATMYECKK, @ TakKe HOMEpP YMTaTenbCKoro
6uneta (nornH ansa Bxoga B K (APM «Yutatenb» ABUC «PycnaH-Heo»), b CyplY) otnpaBnsatoTcs
No/Sb30BaTe/It0 B OTBETHOM MUCbMe MO 3/IeKTPOHHOI nouyTe.

15.9. Echm B TeyeHVe mecsaLa nocsie ANCTaHUMOHHOW 3arnmncy nob3oBaTenb He npuiien B LieHTp 1
He MoJlyYnn 4nTaTenbckuii 6unet, perncrTpauus  aHHyavpyetca. [na oTcnexvBaHua 3TOU
KaTeropum nosb3oBaTenen npu co3gaHum dopmynspa paboTHUKy OOuXP B o0bs3aTenbHOM
nopsake npocTaBnfeT Aaty nepeperncTpauyn - KOHeYHyr AaTty npegrnosiaraeMoro npmuxoa
nonb3oBaTtens. [10 OKOHYaHWM YCTaHOBNEHHOrO CpoKa 3Ta JaTta byzeT okpalleHa KpacHbIM.

16. Mepepeructpauus nonb3oBaTtenen

16.1. Nepeperncrtpaums nonb3oBaTener NPOBOAUTCA €XEeroAHO A8 YTOUHEeHUs Konuyectsa U
cocTaBa MONb30BaTenew, BHECEHUS HOBbIX CBeAeHW B  dopmynsap uutatens BULL
MNepepeructpaunsa nonb3osaTenen ocyecrensetcd B OOnXd.

16.2. MepeperncTpayms nonb3oBartene bUL, HaunHaeTca B ceHTAOpe Ha OCHOBaHWW:

—  TMPOAJIEHHOro CTyAeHYecKoro buneta uan NpukKasa.o nepe.Bofe Ha Cefywmnin Kypc - Ans
CTYZAEeHTOB Bcex $opM 0byUeHUs, MarncTpaHToB;

—  MPOAJIEHHOro YAOCTOBEPEHNSA acnMpaHTa UK NpKKasa o0 NepeBoje Ha ciefyoLwWwunin Kypc - Ans
aCrmMpaHToOB;

—  cnucka paboTHukoB CyplyY - Ans paboTHMKOB YHVBEPCUTET,

— nacnopta WA WHOTO ' AOKYMEHTa, YAOCTOBEPAIOLLEro JIMYHOCTb rpaxzaHWHa Wan ero
3aKOHHOro NpeacTaBmTens (4N HECOBEPLUEHHONMETHUX), — ANs n3nYecknx nuy, ctapue 14 net, He
ABNSAOLLMXCS 0byyarommMmncs 1 paboTHukamin Cyply.

16.3. B npoLecce nepeperncrpaymm B 3neKTpoHHOM bopmynspe nonb3oBaTens:

—  aKTyanM3MpYyrTCa MepcoHalbHble JAaHHble, NpyY CMeHe damMunum npexHas  GaMnams
yKa3bIBaeTcs B nose «[pexHsas dammnmsy;

—  pefakTupyeTcsa KaTeropus, Kypc, crneuyanbHOCTb, HanpaBneHwe, rpynna, agpec, TenedoH, e-
mail n Np., yCTaHaBNAMBaETCA HOBbIN CPOK AENCTBUS YMTaTeIbCKOro 6uneTa;

— B CAyyae TnpeAoCTaBNeHMs oby4yarollemMycss akajemMunyeckoro oTnycka B none «4Y/b»
NPONNCLIBAETCS «a/0», @ B none «lprMmedaHrie» — OTRYyCKHOW Nepuos;

—  NpWV OTYMCNEeHUU obyyatoLlerocs U3 YHuBepcuteTa B nose «4/b» nponncbiBaeTca «OT4Y.», a B
none «MpriMeyaHvie» - faTa U NPUYNHAE OTUNCIEHUS;

- B CAyyae yBONbHeHWs paboTHuka CyplY B none «lpumeyaHme» YyKasblBaeTca JaTa
YBOJIbHEHUS.
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16.4. B cnyyae yBonbHeHUs nam otumncnennsa ns Cypl'y nonb3oatens bUL, untatenscknin 6unet He
n3biMaeTca. [laHHble Nonb3oBaTens yaanaotca 13 bl «4utatenm» no ncteyeHUn AByx et nocne
nocnesHero nocetleHua LieHtpa.

17. N"udopmmpoBaHUe nosb3oBaTesiel o pecypcax n ycnyrax UL,

17.1. NudopmmpoBaHmMe nonb3oBaTtenein o LieHTpe n ero pecypcax ocyLLecTBAseTcs paboTHUKaMm
OOumX®d, OCN4 wn OBTMCK B npouecce HenocpeaCTBEHHOW 6eceabl, MNpy  MNpoBeAeHUU
NHGOPMALMOHHBIX U KyNbTYPHO-MPOCBETUTENBCKUX MEPONPUATUIA, @ TakxXe NoCpeAcTBOM canTa 1
coumanbHbIX ceTen BULI.

17.2. HpopMaLMOHHbIE N KYNbTYPHO-MPOCBETUTENbCKME MEPONpUATURA: 3KCKYPCUW, BbICTaBKW,
0630pbl NTEPaTypbl, KBECTbI, KBU3bl, TNTEPaTYPHbIe FOCTUHbIE, KNHONEKTOPUW, AHW MHPOpMaL MK,
WHTEHCVBbI MO OCHOBaM OUBINOTEYHO-MHPOPMALMOHHOW KYNbTypbl, AHW BbIMNYyCKHWKA W T. 4. -
NPOBOAATCA B M1AaHOBOM MOPSAAKe, a TakXe Mo AOMONHUTENbHBIM 3asBKaM MNejarornyeckmx v
Hay4HbIX paboTH1KoB Cyply.

17.3. OcyLecTBnseTca perynsgpHoe pasmeLleHme 1 06HoBAeHVe NHPOPMaLMM Ha CTPaHMLAX canTa
BVL, no agpecy: https:/lib.surgu.ru/ru/ v B couynanbHoOM cetn BKoHTakTe no ajgpecy:
https://vk.com/libsurgu.

17.4. Oby4yeHne nonb3oBaTener nprvemMam 1 crnocobam CamoCTOATeNbHOrO noucka nHbopmMaumy,
0pOPM/IEHUIO Pe3ys/ibTaTOB CaMOCTOATEIbHOW y4ebHOW N Hay4YHOW AeATe/IbHOCTN B COOTBETCTBUM
Cc TpeboBaHuaAMM [OCTOB, a TakXe COBepLUEHCTBOBaHVE WHPOPMALMOHHBLIX KOMMETEeHLN,
NO3BONIAOLLMX aKTVBHO MCMOJIb30BaTb MHPOPMaLMOHHbIE pecypcbl B Hay4YHOM 1 y4ebHOo paborTe,
NPOBOAMTCA B T[JIAHOBOM TMOPsSAAKEe, a Takxe Mo 3adABKaM Mejarornyeckux un Hay4YHbIX
paboTHukos CyplY.

Meponpuatns Ana obyyaroLmxcs:

- no nporpammam ClO, 6akanaBpmata, cneyuanuTeTa, W MarucTpatypbl - MNPOBOAATCS
paboTHVKamMn OOnX®;

— nNporpaMMaM acnupaHTypbl, a TakKxe ANg nejarornyeckmx 1 HayyHbIX PaboOTHUKOB,
paboTHuKoB CyplY - paboTHnkammn OCUA.

17.5. KOHCynbTMpOBaHWe nonb30oBaTenel, a TakxXe BbIMNOJIHEHWE 3anpocoB W CPaBoOK
OCYyLLeCTBAAKOTCA BO BCex nogpasgeneHuvax BULL B ycTHOM 1 nncbMeHHOM ¢opmMe No BOMPOCaM:

- ¢dopmmpoBaHua 6ubnmnotevHoro ¢oHga - B OKMHO/,

— MOJib30BaHWA LleHTpoM, ero cnpaBOYHO-MOVCKOBbLIM arnapaToM, 3/1eKTPOHHbLIMY pecypcamu
PasINYHON reHepaumn - pabotHnkamm OOuX®d, OBTnCK, OCNJ no 3anpocy, a Takxke B npouecce
perncrpaumy noab3oBaTenei Nan Bblaaum UM OKYMEHTOB BO BpEMEHHOE Mo/1b30BaHNe;

—  paboTbl ¢ POHAOM peAKnX U LeHHbIX U3gaHnii, Myses KHUrn, ¢yHKuMoHnpoBaHua ABUC - B
OBTunCK;

—  Hay4HO-UCCNefoBaTe/IbCKOWN AeaTenbHOCTY, 61bAoMeTpun, a Takxke BOMPOCaM, KacakoLLMMCS
MOHUTOPUHIa W aHanmsa nybavKauMoHHOM aKTUBHOCTU CTPYKTYPHbIX MoOApasjeneHnn u
paboTHMKOB YHMBepCUTETa; NpefoCTaBAeHMsA Nonb3oBaTento $opMann3oBaHHbIX NokasaTenen u
PENTUHIOB, TMPUHATBIX A1 OLEHKW KayecTBa HAy4yHOW paboTbl; MNpoBefeHua Mnomcka
6rnbnromeTpuryeckor MHpopmMaLmn B cneLmnanmsanpoBaHHblx 6asax gaHHbix - B OCUA.

17.6. Npouecc obyyeHUss NPOXOANT B PasnnyHbIX opmaTax: Nekumn, TPEeHWHI, NpakTuyeckmne
3aHATNA, UHAVBUAYa IbHbBIE U TPYNMOBbIE KOHCYNbTaLUN.

17.7. NnaTHbIe yCNyr OTHOCATCHA K KaTeropun JononHuTeNbHbIX ycnyr BUL, n okasbiBatoTca BCcem
KaTeropuam nosib3oBatenielt B cootBeTcTBUN ¢ CTO-4.2.2 «[MpaBuna nonb3oBaHuA bubnmnoreyHo-
NHGOPMALMNOHHBIM LeHTpoM», CTO-4.2.10 «MonoxeHne O AOMONHUTENbHbIX (MAaTHbIX) ycayrax
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BrnbnnoteyHo-nMHGOPMaLMOHHOrO LeHTPa» U Ha OCHOBaHWW «[perickypaHTa Ha AOMONHUTENbHbIE
(nnatHble) ycnyrn brnbnnoteyHo-MHGOPMALIMOHHOIO LieHTpa, okasbiBaeMble BY BO «Cyprytckuia
roCyfapCTBEHHbIVI YHUBEPCUTET», yTBEPXAaeMoro pektopom Cyply.

18. Bbigaya n npyem fOKyMEHTOB

18.1.Bblgaya n npuvem [OKYMEHTOB OCYyLecTBAATCA paboTHMkaMm OOuX®d un OBTuCK Ha
ocHoBaHuK TCM-0.09 «[MonoxeHne o bubnnoteuHo-nHGopMaunMoHHOM LeHTpe» u CTO-
4.2.2 «[MpaBnna nonb3oBaHns bnbnmotTeyHo-MHGOPMaLNOHHbBIM LLIEHTPOM».

18.2. Bbigjaya [OKYMEHTOB MOJIb30BaTe/l0  MPOU3BOAUTCA TONLKO MOC/Ae TMpeAbsaBaeHns
ynTaTeNbCKOro buaeta Ha OCHOBAHUM YCTHOMO, PYKOMWCHOrO 3anpoca WM 31eKTPOHHOro 3akasa
yepe3s ABUC «PycnaH-Heo». B ciyyae oTcyTcTBUMSE B QOHAAX OTKPbLITOrO A0CTyna AOKYMEHTa,
Heo6X0AMMOro Nonb30BaTesto, PabOTHUKOM OCYLLECTBAAETCA ero JOCTaBKa U3 KHUrOXpaHeHNS.
18.3. Mepes, Bblfaver AokymeHTa nposepsieTcs Hanuudve RFID-meTku Ha u3jaHuK, «nNpuBA3Ka»
mMeTkn K B3 B OK. B ciydae oTcyTCTBUA METKU UK «MNPUBA3KM» Ha paboyeM MecTe Npou3BOAUTCA
paAMoYacToTHas naeHTUdGrKaLma JoKyMmeHTa cornacHo n. 10.2 HacTosAwen Ar1.

18.4. CBegeHNA O BbIJAaHHbLIX MOJIb30BATENO (MPUHATBIX OT MOMb30BAaTeNsA) AOKYMEHTax
bukcmpyroTca B 3N1eKTPOHHOM dopmMmynsipe, KOTOpbIA yaocToBepseT faTy U dakT Bblgauu
AOKYMEHTa.

18.5. Cpok BO3BpaTa AOKyMeHTa B 06si3aTe/lbHOM MOpsifike COTNACoBLIBAETCA € MO/b30BaTeNEM.
MpoaneHne cpoka MOMb30BaHUA U3AAHUAMY MPOU3BOAMTCA MO 3anpocy  roJsib3oBartena npu
JINYHOM O6paLLeHVN 1IN MO 3NeKTPOHHOV NnoYTe B TeyeHne ogHoro paboyero gHa (MHdopmaums
O HOBOM CPOKe MO/1Ib30BaHVA UM NpuYmMHe 0TKasa B yC/lyre Harnpas/iseTcd B OTBETHOM MCbMe).
18.6. Bblgaya [OKYMEHTOB U3  $oHAA peakmx W LeHHbIX W3A4aHWA  OCyLLecTBAseTcs B
npodeccopckom 3ane cornacHo CTO-4.2.12 «[TonoxeHne o cucteme ¢oHAOB brbnnoteyHo-
NHPOPMALIMOHHOrO LeHTpax». lepes paboTolr C uv3jaHMeM MofAb30BaTeNb 3anofHseT bnaHk
paboTbl C 3K3EMMNAPOM PeSKUX U LeHHbIX n3gaHuia (MpunoxeHne 23).

18.7. NpveM AOKYMEHTOB Yy Mo/ib30BaTeNs npomsBOAUTCA PABOTHMKOM N060Oro YnTanbHOro 3ana
OOuX®, Hes3aBUCMMO OT MecCTa BblJauu m3gaHusA. MNpu BO3BpaTe MNO/b30BATENSAMU U3LaHUI
Heob6XoANMMO MNPOBEPUTL AOKYMEHT Ha. MNpeaMeT BHEeLIHMX MNOBPeXAeHWUW, WUCNUCAHHbIX WAn
BbIPBaHHbIX CTpaHWL, Hanvums RFID-MeTkW, a TakXe MPWIOXEHWU (ecnn 370 oTMeueHo B B3
AOKYMeHTa). MpUHATblIe AOKYMEHTbl YAANATCA 13 31eKTPOHHOro dopmynspa nonb3oBaTtens u
paccTaBnsoTcd B doHAe. B cnyyae OBHApyXeHUs Kakux-TMbo MoBpexXAeHUA AOKYMEHT He
NPUHNMAETCA y NOAb30BaTeNdA A0 NX YCTPAHEHUS UV 3aMEHbI TTOBPEXAEHHOr0 JOKYMEHTa.

18.8. NpepoctaBneHne AoCtyna K MOJHOTEKCTOBLIM 3JIEKTPOHHbLIM pecypcaM OCYyLLeCTBAAEeTCH B
OOuX®, OCNA Ha aBTOMATM3MPOBAHHbLIX pPabounx MecTax Mosib3oBaTesniel, a Takxke yAaNeHHO
nocse NepcoHasibHOW perncrpayunn.

19. Pa6oTa no IMKBMAALNUN YNTATENbCKOM 3a40/IKEHHOCTU

19.1. PaboTa Mo NUKBUAALMN YNTaTeNIbCKOW 3aA0/KEHHOCTV OCYLLEeCTB/SeTCa B OrnepaTMBHOM
pexunMe 1 BKIOYaeT B cebs:

-  unHGOpMMpOBaHME rMoJsib30BaTenell O HeobXOoAMMOCTU CObJIIAEHNS CPOKOB BO3BpaTa
foKymeHTOB B B/IL, BO BpeMs nnyHo 6ecesbl, Ha fockax 06basneHui Cyply, B coumanbHbIX CeTSX
n Ha cartax BULL n Cyply;

—  OpraHu13auuio akLmin No NPOLLEHNIO YNTaTeNIbCKOWN 3aA0JIKEHHOCTN (He 6onee 1-2 pa3 B roj).
19.2. B cnyyae ob6HapyxeHWss B 31eKTPOHHOM dopMynspe nonb3oBatens wHoopmauyum o6
OKOHYaHUKN CpoKa BO3BpaTa AOKyMeHTa paboTHMK OOmX®d B TeyeHne OAHOro paboyero AHA
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NHPOPMMPYET Mob30BaTENS O HaNUYUU 3a[40/IKEHHOCTU U HeobXxoAMMOCTM ee noraweHus. B
3NeKTPOHHOM ¢opmynspe genaetca oTMetka 06 MHPOPMUPOBAHUM O 3a[0/KEHHOCTU (AaTa,
dopma n pesynbtaT MHGOPMMPOBaHMS). N0 3anNpocy NoNb30BaTeNs B C/lydae OTCYTCTBMA CNpoca Ha
N3JaHVe CO CTOPOHbI APYrMX Nob30BaTese yCTaHaBAVBAETCA HOBbIV CPOK BO3BpaTa AOKYMEHTA.
19.3. MNMpw BbIABNEHNM HAapYyLLUEeHNA NONb30BaTe/leM CPOKa BO3BpaTa AOKYMEHTOB He bosiee 04HOro
roga npoBoauTcsa npodunakTnyeckass becega 0 UMTATENbCKOW 3af0/KEHHOCTY, B 31€KTPOHHOM
dopmynape B none «lMNpumeyaHme» BHOCUTCA 3anuncb «llpegynpexaeHuve», CTaBUTCA AaTa,
ykasbiBaetca  ®.N.0. 6ubnuoTtekaps, npoBoauBLUero  becegy. [llpy  HeobxoAaMMOCTU
yCTaHaBNVIBaeTCs HOBbI CPOK BO3BpaTa JOKYMEHTa.

19.4.Mpy MOBTOPHOM BbISBAEHUN 33a[0/DKEHHOCTV W/WNW BbISBAEHUN 3a[0/KEHHOCTX 6onee
OAHOro roja pPacCcyMTbiBaeTCcd CTOMMOCTb YCIyr 3a [OJib30BaHME /nUTepaTypori CBepx
yCTaHOBNEeHHOro cpoka cornacHo CT0O-4.2.10 «[TonoxeHne o0 JOMNOJIHUTENbHbLIX (MAAaTHbLIX) yCayrax
BrnbnmnoteyHo-nHPopMaLMOHHOIO LeHTpa». O6CNyXMBaHVE MOAb30BaTeNA He MPOU3BOAUTCA A0
BO3BpALLEHNA KHUT B LIeHTp.

20. OTBEeTCTBEHHOCTb

20.1. OTBETCTBEHHOCTb MO 3TanaM npouecca «YnpaeneHne WHGOPMALMOHHBIMU pecypcamm
BrbnmoTeyHo-MHGOPMaLIMOHHOTO LIeHTpa» NprBeAeHa B MaTpuLLe OTBETCTBEHHOCTM (Tabanua 1).

. Tabnunua 1
Manmu,a OTBEeTCTBEHHOCTU
No HanMeHoBaHMe MNoppaspeneHue /A0MKHOCTHOE NULO
n/n Tana OTBETCTBEHHbIV Peanusylowmii ComucnonHuTens NH$opmmpyembiii
1 KomnnektoBaHmne 6u6nvotevyHoro ¢poHaa
1.1 - Negarorvyeckume v
Aranns 3aBegyroLmii Hay4Hble PaboTHNKMN
AOKYMEHTHOro AYFOLL Pa6otHuK OKnHO/ PaboTHVK OOuXD Y P
HoTOKa OKnHOA WHCTUTYTOB;
- paboTHNK OOUXP
1.2 Cneymanncrbl - Negarorvyeckume v
OpraHnsayus 3aBegyroLmii oTAena Hay4Hble PaboTHNKMN
3aKynKu AY PaboTHnk OKMHQA y P
OKYMEHTOB OKnHOA opraHusauum VNHCTUTYTOB;
AOKY 3aKyrnokK - paboTHNK OONXP
1.3 - N3patenscknii .
\ eHTp CyprY:; - NOCTaBLUMKY;
H ' - dusmyeckme n
Mpriem HoBbIX 3aBejyoLni - kommeena no topuandeckmne nnua;
P ! Pa6oTHMK OKNMHO/ oLieHKe U '
MoCTynieHnii OKnHOA - negarormyeckue u
cnmcannio Hay4Hble PaboTHNKMN
616A1M0TEeUHOro I/IH)C/TI/I olga
doHaa T
2 BnébnuoteyHas 06pa6boTKa JOKYMEHTOB
2.1 CyMMapHbI 1 .
. 3aBefyroLmin PaboTHMK - pykosogutens bML;
P KvH
MHAVBIAAYa IBHbIN OKnHOA a6oTHMK OKMHOA OKnHO/ - FNaBHbIV byxrantep
y4YeT JOKYMEHTOB
2.2 | Hay4yHas obpaboTka
VI 3NeKTPOHHas 3aBeaytoLmi PaboTHMK PaboTHMKN OBTUCK n
Kartasnormsauymsa OKunHO/, PabotHuk OKuHOZ OKnHO/, OO0Ouxe
[LLOKYMEHTOB
23 Texwmueckan 3aBegyroLmii PaboTHMK PaboTHukn OBTNCK 1
obpaboTka OKuHOA Pa6oTHMK OKnHO/ OKuHO/ 0OUXD
[LLOKYMEHTOB
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MoppasaeneHuve /AOHKHOCTHOE NLLO

Ne HanmeHoBaHue
n/n 3Tana OTBEeTCTBEHHbIN Peanusyowmia CoucnonHuTens NH$popmupyemblii
3 OpraHunsauumsa 6ubnmnorevyHoro ¢poHaa
3.1 MonyyeHve n
NOAroTOBKa K
- pab OKnHOZ;
paccTtaHoBKe 3aBegyroLyme Pa6oTHUKM OOUXD, PaboTHUKM _ ESB:THSK I/II7IM A
06paboTaHHbIX OO0OuX® n ObTNCK OBTnCK O0OuX®, ObTNCK OKVIHS),C/L H

AOKYMEHTOB B

boHge
3.2 F:f;i:i:?i;l 3aBegyroLyme PaboTHMKM OOUXD, PaboTHMKN 3asegytowyie OOUXP n
A i’bOHAe OOUX® 1 OBTUCK OBTUCK OOUX®, OBTUCK OBTUCK
3.3 ObecneyeHne 3aBegyroLme Bce baBOTHIKM
COXPaHHOCTK OO0OuXd, ObTuCK, Bce paboTHukmn bALL pBI/ILI, Monb3oBaTtenu BNL|,
JOKYMEHTOB OKunHOA, OChA
34 - MPOPEKTOp Mo Hayke
VIcKntoueHMe - paboTHMKN N TEXHOJIOTUSAM;
OKYMEHTOB 13 3aBegytoLime PaboTHMKM OOnX®d, | OOuXP, OKnHOL; | - byxrantep otaena
A y¢OH 3 O0OuX®d, OKnMHO/, OKunHO/ - VIHXeHep AOXO0Z0B
A OBTncCK MaTepuanbHbIX
LleHHOoCTel
4 MpepocTaBneHne NHPOPMaLMOHHO-6MGIMOTEUYHbIX YC/YT NONb30BaTENAM
4.1 | Y4yeT n peructpauus 3aBegytoLmi VHXeHepbl
" 0OUXD PaboTHMKM OOnXD OBTuCK Monb3oBatenu bUL]
4.2 | MNMepeperncrpaums 3aBegyroLmii VHXeHepbl
MO/Ib30BATENEN OOUXD PaboTHMKM OOUXD OETuCK Mone3osaTtenu BUL],
2 r:;?bc;?;:f:fea;ge 3aseayoupme Pa6oTHMKM OOUXD FagotHykm
COVDCAX U VCIVEaX O0uXxod, OCnAa, OCU A, OBTUCK ! O0uX®, OCHA, Monb3soBaTtenu BUL|,
pecypeaxu yeny 0BTuCK ’ 0BTUCK
BUL,
4.5 | Bblgaya v npnem 3aBegyoLme Pa6oTHUkM OOunXD, PaboTHUKM
OKYMEeHTOB 00VX®, OBTUCK OBTuCK, OCUZ, 0OVX®D Monesosarenv UL
4.6 | Pabotano
NNKBNAALMN 3aBegyroLmii PaboTHUKM
AUTATENbCKO 0OUXD PaboTHMKMK OOM)SGD OOUXD Monb3osaTtenu BUL|,
3a/0/IKEHHOCTU
21. YnpaBneHue pucKkamu B npoLecce ynpaBneHns JOKyMeHTaumemn
21.1. B  npouecce «YnpaBneHne  MHPOPMALMOHHBLIMA pecypcamu BubnnorteyHo-

NHPOPMALMOHHOIO LeHTPa» MOTryT BO3HUKHYTb PUCKW, B 3aBUCMMOCTM OT BUAA KOTOPbIX
Heo6X0AMMO MPUHSTE MEpPbI MO NX YCTPaHEH VIO 1 MpefoTBpaLLeHnto (Tabauvua 2).

Tabauya 2
Bupabl pUCKOB U NYTU UX NpeAoTBpaLlLeHuns
Cnoco6bl
Puck YcnoBusA nosiBsieHUA Cnoco6bbl ycTpaHeHusA
npegoTBpalleHus

HeBbINoHeHNE

CpblB MOCTaBOK NN

1. MpymeHeHre WTpadHbIX

1. MOHNTOPUHT NPOAYKTOB U

npoLeaypbl 3aKynKu
[OKYMEHTOB

NnocCTaBkKa AOKYMEHTOB
HECOOTBETCTBYHOLLIETO
Ka4yecTBa

Mep B OTHOLLUEHNM
HeA06pPOCOBECTHbIX
YYaCTHVKOB 3aKymMoK.
2. Hannuwne
aNbTepHATUBHbIX
MOCTaBLUMKOB

ycyr NoTeHUManbHbIX
MOCTaBLUVIKOB.

2. OpraHusaumsa TecToBoro
JOCTyna K noTeHuyanbHbIM
pecypcam
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Cnoco6bl
Puck YcnoBus nosiBneHuvs Cnoco6bl ycTpaHeHus
npeaoTBpaLleHns
HepocTatouHas CokpalleHue Wcnonb3oBaHue 1. YyacTtuve B npoekTax
06HOBNAEMOCTb drHaHCMpoBaHNA Ha KHUroobMeHa, HaLMOHaNbHOM NOANUCKA Ha
61bnnoTeyHoro GoHaa | NpuobpeTeHme HOBbIX MexX616IM0TeYHOro POCCUMCKNIA 1 3apybexHble

neyYyaTHbIX N 3NEKTPOHHbIX
N3AaHUN

aboHeMeHTa 1 3/1eKTPOHHOM
[OCTaBKM AOKYMEHTOB

B/,

2. KoppekTtnpoBka brogxeTa

«MIHGOPMaLMOHHBIN
wym» B 3K 1 36 BUL,

HeynoBneTBOpeHHOCTb
Monb30BaTesNsi KaUYecTBOM
nowvcka nHbopmMaLmm

Co3plaHuve pyKOBOACTB Mo
pa6ote ¢ 9K v 3b bUL,

MNpoBepka KayecTBa co34aHuA
«MOKCKOBOro obpasa
JokymeHTta» B 9K v 36 BALY,

HecobntogeHne
Haanexallewn
COXPaHHOCTU
616anoTeyHoro GoHaa

MoBpexaeHune n3gaHns ns-
3a HeCOOTBETCTBUS YC/I0BUIA
XpaHeHns poHAaa
HOPMaTUBHbLIM TPebOoBaHMAM

CBOEBpPEMEHHbI PeMOHT
MOBPEXAEHHbIX U3aHNI

KoHTponb cobnogeHns
TeMnepaTypHO-BNAaXHOCTHOIO
pexvmMa 1 mep
NPOTUBOMOXaPHOWA
6e30nacHoCTK

HepoctatouHbll HeaddekTnBHOe 1. Co3gaHuve pykoBoAcTB Ans | 1. OpraHmsaums oby4yatoLmx
ypoBeHb NCNo/b30BaHMe nosib3oBaTesieri No NoncKy 3aHATUM NO MOBbLILLEHNIO
NH$OPMaLNOHHO MHGOPMAaLMOHHBIX pecypcoB | MHPopmaumn 1 paboTe ¢ YPOBHSA MHGOPMaLMOHHOM
KyNbTypbl pecypcamu BALL. KyNbTypbl.
rnonb3oBaTenen 2. OpraHusauus 2. BsanmogerictBume ¢
VHAVBUAYaNbHbIX WHCTUTYTaMn B 4acTu
KOHCyNbTauui CTUMYNUPOBaHNS
nosb3osaTeneri YNTaTENBCKOM aKTUBHOCTY
06YyYatoLLMXCS
CHWXeHne OTpunuaTenbHas AnHamMuKa PaboTa c 0T3bIBaMU, 1. syyeHune
YZO0B/IeTBOPEHHOCTN CTaTUCTUYECKNX 3aMeYaHnsaMn, 0bpasoBaTesibHbIX, HAYYHbIX U
notpebutens nokasartenen AL npeanoXeHNIMn 1 KyNbTyPHbIX MOTPebHOCTEN
NHPOPMaLMOHHO- 3aperncTpnpoBaHHbIe npeTeH3nsaMun nosib3oBaTenen.
616NNOTEYHON YyCNyron | Mofb3oBaTenu, NocelleHns, | nonb3oBaTenen 2. PaclumpeHme accopTMMeHTa
KHMroBblfa4a MH$OpMaLMOHHO-

61banoTeYHbIX ycyr, opm 1
MeTOoZ0B paboThl C
ynTaTensiMu

22. BzaumogpeiicTeume c gpyrnmm npoueccamm CMK

22.1. Mpouecc «YnpaeneHme MHPOPMALMOHHBLIMU pecypcamn brnbnmoteyHo-mHGOPMaLMOHHOo
LeHTpa» B3aUMOAenCTBYeT Co c/ieAyroLwmMn npoLieccamu, npoTtekatowmmm B Cyply:
— 1.2. «[lnaHVpoBaHne aedaTesibHOCTU»,

- 1.4. «MIHbOpMUpOBaHVE AeATeIbHOCTUY;

- 4.2. «/IHbOpMaALMOHHO-6MBINOTEUHOE 06CYXMBAHNE;
- 5.4.«YnpaBneHne MHGOPMaLMOHHOW Cpeson»;

— 5.9. «YnipaBneHue 3akyrnkamm»);
— 5.10. «YnpaBneHue MaTepranbHO-TEXHNYECKOIN 6a30M».
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MNpunoxeHwve 1

Bnok-cxema npouecca «YnpasneHne MHGoOpMaLMOHHbIMU pecypcamu bnbnmorteuHo-
MHPOPMaLIMOHHOIO LLleHTpa»
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R

MpunnoxeHne 2

Bnok-cxema noanpouecca «KomnnekrosaHue 6mbnmorteyHoro poHaa»
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MNpunnoxeHne 3

Bnok-cxema nognpouecca «bnbnunortevyHas o6paboTka AOKYMEHTOB»

HoBble noctynneHuA
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Pegakumsa Ne 1

YnpasneHue nHpopMaLMOHHbIMU pecypcamu
cTp. 30 N3 61

CncteMa MeHegKMEHTa
bnénmnoteyHo-MHPpOpPMaLMOHHOrO LieHTpa

Ka4vecTBa

MNpunoxeHve 4

Bnok-cxeMma noanpouecca «OpraHusauusa 6ubnnortevHoro ¢poHaa»
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MNpunoxeHne 5

Bnok-cxema noanpouecca «lMpegocraBneHne NHPOPMaLMOHHO-6MBNNOTEUHbIX

ycnyr nonb3oBaTenam»
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\ CMK Cyply AM-5.4.4-23
O Cypl'y YnpasneHve MHGOPMaLIMOHHBIMM pecypcamMu Peaakums Ne 1

Bu61mMoTeuHO-MHPOPMALIMOHHOrO LIeHTpa

CTp. 32 13 61

MprnnoxeHne 6

dopMbl 3a8BOK Ha Npuo6peTeHUe 4OKYMEHTOB 1 BK/IIOUEHME B NOANUCKY NepnoanyecKmnx
n3gaHum

BrogxeTHoe yypexaeHme BbiCLLETO O6paBOBaHI/IFI XaHTbI-MaHCMICKOro aBTOHOMHOIO oKpyra -

FOrpbl «CypryTckmni rocylapCTBeHHbI YHUBEPCUTET»
BUBINOTEYHO-VHGOPMALVOHHbBIA LLEEHTP

3asBKa Ha NpMo6peTeHmne NeYaTHbIX KHUT
« » 20 .

| NHCTUTYT | | |

[Kageapa || |

ABTOp
3arnaBsuve

MecTo n3gaHus
M3paTenscTBo,
roj n3gaHusa

KonwvuectBo 3K3.*

npu 3aka3se >30 kHu2 Heo6xo0umMa Nodnuce 3ae. kagpedpol

HasBaHue
AVNCUNNANHBI 3

3aka3blBaemMasi KHUra Bk/itoueHa B CNCOK OCHOBHOW U AOHOJ‘IHVITGHbHOVI nnTepaTypsbl.

(Hy»*HOe nod4yepkHyme)

Konnyectso CTYyA€eHTOB, OgHOBpPEMEHHO Ha BCEX KYpPCaX NCMONb3YHOLWNX AaHHYHO KHATY MNP
n3yvyeHnm CoOOTBETCTBYHOLLNX ANCLUMNINH




C Cyply

CMK Cyply AMn-5.4.4-23

YnpasneHve MHGOPMaLIMOHHBIMM pecypcamMu

Pepakuma Ne 1

Brn6nnoTeyHo-NHPOPMAaLIMOHHOrO LIeHTpa cTp. 33 M3 61
Konuyecmeo Kypc Cemecmp
cmyodeHmos

AHeBHOe oTAeneHve

3ao4yHoe oTAaeneHne

Mocne NprobpeTeHnst KHAMM pekoMeHAyeM UCKNHUNTb 13 GoHAa cneaytoLime n3aaHuns:

3asaBKy opopmun:

NpenopaBaTenb

®.1.0.

noonucs

KOHMaKmHelt-menepoH

3aB. Kadeppoi

®.1.0.

noonucs

KOHMAKmMHbeIl menepoH

3as8Ky co sceMu HeobxoO0uMbIMU NOONUCAMU Heobxodumo npuHecmu (UAU NPUCIAMb CKAH-KONUK) 8
omaden KOMN/ieKmo8aHus U Hay4yHol obpabomky AdokymeHmos (kabuHem Ne 108 2naeHo20 Kopnyca),
e-mail: 4210@surgu.ru, scherba_os@surgu.ru; KOHMakKmMHoil menegpoH: 76-29-24 (006. 42-10), 76-29-27

(006. 42-11).



mailto:4210@surgu.ru
mailto:scherba_os@surgu.ru

CMK Cyply AMn-5.4.4-23

0 Cypry YnpaeneHve UHGOPMaLMOHHLIMU pecypcamm Pepakuma Ne 1

BU6/IMOTEUYHO-NHPOPMALIMOHHOIO LIeHTpa CTp. 34 13 61

BroZpkeTHOe yupexaeHye BbicLLero 06pasoBaHna XaHTbl-MaHCUIACKOro aBTOHOMHOIO OKpyra -
FOrpbl «CypryTckmni rocylapCTBeHHbI YHUBEPCUTET»
BUBJINOTEYHO-VHGOPMALVIOHHbBIA LEEHTP

3asiBKa Ha BK/1lOYeHMe B NOAMNUCKY Neprnoanyeckux nusgaHum
(nognuncka Ha nonyrogave 20__r.)

« » 20 .
||/|HCTI/ITyT | | |
[Kageapa || |

Ne Ha3BaHue XXypHana/raseTbl CTonmocTb
n/n
3aaBKy opopmMmun: \
NpenopaBaTenb

®.1.0. noonuce KOHMAKmMHeIU menepoH
3aB. kKadeppoi

@./.0. noonuce KOHMAKMHeIlU mesnepoH

3aseky co ecemu HeobxodUMbIMU NOONUCAMU Heobxo0uMO NpuHecmu (UAU NPUCIaMe CKAH-KONUK) 8
omden  KomnsnekmosaHus  (kab. Ne 108  2108H020  Kopnyca), e-mail:  4210@surgu.ru,
scherba_os@surgu.ru; KoHmakmHelli mene@oH: 76-29-24 (006. 42-10), 76-29-27 (006. 42-11).



mailto:4210@surgu.ru
mailto:scherba_os@surgu.ru

CMK Cyply AMn-5.4.4-23

Pepakuma Ne 1

Cypl'y YnpasneHve MHGOPMaLIMOHHBIMM pecypcamMu
ypryreest oyt Bu61mMoTeuHO-MHPOPMALIMOHHOrO LIeHTpa cTp. 35 13 61

MpunnoxeHne 7

dopmMa aKTa 0 HefocTauye JOKYMEHTOB B NOCTYNMBLUEA NapTUN
AKT Ne ___

«_» 20 T.

HacTosLniA akT cocTaBeH

(®.11.0. u domKHOCMU AUY, yHACM8YWUX 8 COCMasaeHuU akma)

0 TOM, YTO MpU NpremMe NapTUN KHAT (WA SPYTX AOKYMEHTOB), MOlyYeHHbIX OT

(HaumeHoBaHUE yYpeXOeHUs, 0m KOmopoz20 NoAyHeHsl KHU2U U Opyaue 0OKYMeHMmel)

rno Ne 20 r,

0bHapyXeHo:

[Toagmncw:

-




CMK Cyply AMn-5.4.4-23

Cypry YnpasneHue nHGOPMaLNOHHLIMU pecypcamm Pepakums Ne 1

e s B161MoTeYHO-MHPOPMAaLMOHHOIO LieHTpa cTp. 36 13 61

MpnnoxeHne 8

dopMa aKTa 0 NOCTYMN/IEHNMN 3NIEeKTPOHHbBIX OKYMEHTOB U3 N3AaTeNbCcKoro LeHTpa Cypry

AKT Ne oT 202 T
Hactosawmii akT coctaBneH o ToM, uTo W3pgatenbckmii ueHTp CyplY nepegan B

BrnbnnoTeyHo-mHbopMaLmMOHHbIN LeHTp CyplY anekTpoHHble AoKyMeHThbl B dopmaTe pdf cornacHo
CMNCKY:

Ne

a/n @.1N.0. aBTOpa HanmeHoBaHVe n3gaHuA Ne 3aKka3sa

A iwWiN|—

CornacHo cnmcky AoKyMeHTbI cAan(a)

(nognucob) (pacwmndposka nognucu)

npwvHaAn(a)

(nognuce) (pacwmndposka nognucu)




CMK Cyply AMn-5.4.4-23

Pepakuma Ne 1

Cypl'y YnpasneHve MHGOPMaLIMOHHBIMM pecypcamMu
Bu61mMoTeuHO-MHPOPMALIMOHHOrO LIeHTpa cTp. 37 U3 61

MpunnoxeHne 9

dopMa HaK/1laaHO Ha OTNYCK NeYaTHO NPoAYKLUM U3AaTeNIbCKoro LeHTpa Cyplry

HAKJTAAHASA Ne oT 20 r.

Ha OTMYyCK nevyaTHoW npoaykumn MsgaTtensckoro ueHtpa Cyply

Ne Kon-Bo
o/ HavmeHoBaHMe n3gaHnsa, aBTop, HOMepP 3aKa3a 5K3

OTnyck npow3sen(a)

(nognuchb) (pacwmndpoBka nognucK)

Monyunn(a)

(nognuceb) (pacumndpoBka NoANMNCH)




C Cyply

CMK Cyply AMn-5.4.4-23

YnpasneHve MHGOPMaLIMOHHBIMM pecypcamMu
Bu61mMoTeuHO-MHPOPMALIMOHHOrO LIeHTpa

Pepakuma Ne 1

CcTp. 38 3 61

dopma akTa o0 6€3B03Me34HOM MOJSIyHEHUN JOKYMEHTOB

Komwmcecma B coctaBe

AKT Ne

0 6e3B03Me34HOM NOMYYEeHUN JOKYMEHTOB

«

MpunnoxeHne 10

202_r.

(®.1.0. u donxcHoCMu AUy, y4acmeyroujux 8 cocmasaeHuu aKma)

CoCTaBW1a HaCTOﬂLLU/IVI aKT O TOM, 4UTO NMOCTYNnnanm JOKYMEHTbI B BUAE MNOXePTBOBaAHUA,

(HaumeHosaHUe yupexcdeHus, @.11.0. uya, om KOMopPo20 NOJyYeHsl KHU2U U dpyaue dOKyMeHMbI)
C Lenbko nononHeHns bmnbanoteyHoro poHaa B bubnmoreuHo-mHbopmaymoHHoro ueHtpa Cyply,

B KOosim4yecTtBe

Cnuncok npwunaraeTtcs.

3K3eMMNIsPOoB.

JNlnTepaTypa 3aHeceHa B KHUIy CcyMMapHoro y4yeta nog Ne

YaeHbl KOMUCCUIL

MpurnoxeHne K akTy Ne

n/n

HanmeHoBaHue nsgaHuna
(aBTOp, Ha3BaHMe KHUTK)

fop
mnspaHuAa

Kon-so
IK3.

NToro:




CMK Cyply AMn-5.4.4-23

O Cypl'y YnpasneHve MHGOPMaLIMOHHBIMM pecypcamMu Peaakums Ne 1

B161MoTeYHO-MHPOPMAaLMOHHOIO LieHTpa cTp. 39 13 61

MpunnoxeHne 11

dopma NpoToKosa 3acefaHNa KOMUccun
[MpoTokon 3acegaHna kKommccmm Ne

« » 20 r.

Komucemsa HazHayeHa nprkasom oT 20 r. Ne

CocTaB KOMUcCCUN:

MNpeacepatens kommucenn:  @..0.

YneHbl KOMUCCUN:

MprcyTCTBOBANU:

®.1.0.
®.1.0.
®.1.0.
®.1.0.
yen. n3

NMoBecTKa aHA \

1. OueHka u onpejgeneHne pblHO‘«IHOI7I CTOMMOCTL AnTEpaTypbl, I'IOCTyI'II/IBLIJEIZ B KayecTBe

NoXepTBOBAHWIA.

2. JInTepatypa, NOCTyNVBLUAA B KayecTBe MOXepTBOBaHUW B 6nbanoTeyHbln $oHA, odopmieHa
aKTOM 1 3aperncTprupoBaHa B rogy nog, Ne

PELLNNW:

1. Komuccmsa paccmoTtpena nntepaTypy, NOCTYNMUBLUYHO U3 Pa3iNyHbIX UCTOUHMKOB, B KOANYECTBe

3K3eMMASiPOB U oOueHWna eé CTOMMOCTb Ha CyMMy pyb.

CnncoK KHWUT € LeHOoM npuaaraeTcs.

YsieHbl KOMUCCUN:

MpeaceaaTens KOMUCCUNL

MpunoxeHne K NpPoTokosay Ne
CNUCOK KHUT C LieHOoM

Ne HaumeHoBaHMe N3paHUA Kon-Bo Liena 3a
n/n (aBTOp, Ha3BaHMe KHUTK) IK3. eA., py6. Cymma
1 0,00 0,00

NToro:




CMK Cypl'y AM-5.4.4-23

Cypl'y YnpaBneHne nH$popMaLUOHHbLIMU pecypcamm Peaakums Ne 1

e et BU61MoTeYyHO-MHPOPMAaLIOHHOrO LIeHTpa cTp. 40 u3 61

MprnnoxeHne 12

dopMa KHUIM CyMMapHoro yyeta 6M6nvnoreyHoro ¢poHaa

YacTb 1. MocTynneHvie nsgaHunia n gpyrmx Heony6MKoBaHHbIX MaTepuanoB

[aTa 3anucn
Ne 3anumcm no nopsaaky

V3 obuiero
B T. u. no yenesomy KONN4YecTB
B T. 4. no BMAaM n3a. u Ha3Ha4yeHuto o]
Moctynuno Heony6aMKOBaHHbIX 3AaHUM U nocTynne
MaTepuanos Heony6aMKOBaHHbIX LINX
o MaTepuanos JOKYMEHTO
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c CyplyY

CMK Cypl'y AM-5.4.4-23

anaBneHme I/IH¢OpMaLI,I/|OHHbIMI/| pecypcamun

Pepakuma Ne 1

Bn61MoTeyHO-MHPOPMALIMOHHOIO LIeHTpa CcTp. 41 13 61
YacTb 2. BbI6GbITME U3AaHNIA U APYTUX HeoNy6/IMKOBaHHbIX MaTepmanoB
M3 obuiero
o B T. 4. no uenesomy
B T. u. no BnAam n3aaHnii un . | KonunuectBa
Ha3HaYeHUIo N3ZaHNI
Bbi6b110 HeonybAMKOBaHHbIX NoCTynumBLL MpUYMHbI BbIOLITUS
N HeOoNy6MKOBaHHbIX
MaTepuanos nX
mMaTepunanos
JLOKYMEHTOB
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= V3aaHNA, KOBaHHbIX o <
3 nepuoanyec o yyebHble + 5 ° >
s| © NPUHATBIX Ha mMaTtepuan BCero v o3 = w
o 3 Kre n3gaHus S n3gaHusa = S I 3 =
S 0 6anaHc OB, He 5 5 < g GE-’ z < S
~
T © NPUHATBIX 2 S g e I &l = S
o X s o m T [ ) | O s () = s
° © Ha 6anaHc s o O © s N o | 5 B o o o
© © =) I = = = = s o v o = o
i s o < m = o O ©
S| © C s = = = = o | 3 R = =
LS s o S o x i) T e o = [
t T ] = 8 x I © I | c = é
2 . ¥ O § = o I I T = o o o =
m o m o0 g % g T © § ) @ T 9| g o = I o
= o >~ s o = Q = o 3 o o = S = Qo [ h gl q E 3 x
s o | o g Q s =3 S e ) © S =3 o e | s m Q =}
I | N = = I = 3 o ¥ S I I z Q 9] v | @ 9] o I
© = S| © = © B T - o = © ] X o = | o Q g, ©
ol = S| o = o = T = a m = o I A | s © s
m > < m = m > o ~ CE = m = = < o [ (]
© (] ) © Q © ] > v S - © (0] = S 8] Q
T m T m T m X m o m T m =< © > (]
¥ © % 4 o 2 o 4 C
m T m m = ‘ g m
—
>
o
<




CyplyY

CMK Cypl'y AM-5.4.4-23

YnpaBneHne nH$popMaLUOHHbLIMU pecypcamm
BU6N1MOTEUHO-NHPOPMALIMIOHHOrO LieHTpa

Pepakuma Ne 1

CTp. 42 N3 61

YacTb 3. iBM>KeHue poHAa

n3gaH B 1. 4. no Bugam B 1. 4. no uenesomy
i n 34aHUM 1 Ha3HaYeHWo N3gaHnin M3 obuiero
Heony HeonybAnKOBaHHbIX 1 Heony6anMKoBaHHbIX doHgaa
611KO MaTepmnanos MaTepmnanos
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X )
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C Cyply

CMK Cyply AMn-5.4.4-23

YnpasneHve MHGOPMaLIMOHHBIMM pecypcamMu
Bu61mMoTeuHO-MHPOPMALIMOHHOrO LIeHTpa

Pepakuma Ne 1

CTp. 43 13 61

MpunnoxeHne 13

dopMa peecTpa CyMMapHOro yyeTa ceTeBbiX YAa/leHHbIX pecypcoB

YacTb 1. MocTtynneHuve B $oHA ceTeBbIX JOKYMEHTOB yAa/leHHOro AocTyna

PekBM3nNTbI cornalueHund

Ne JaTa Ne CooK Crtoum | MNoctasBw, | Konnuectso
3anuncn 3anuncn corna | Necuera Up OCTb, MK rnakeToB
AeNcTBuUS
weHus pyo6.
1 2 3 4 5 6 7 8

YacTb 2. Bbi6bITUE CETEBbIX OKYMEHTOB YAa/NleHHOro AocTyna

JaTta Bbi6bI/10 KON-BO
Ne 3anucwm
3anucu rnakeToB
1 2 3
Wtoro B

(ykasaTb nepuog)

YacTtb 3. lBUKeHVe ceTeBbIX JOKYMEHTOB yAia/ieHHOro Aoctyna

Coctosano Ha MognncaHo B ..... Bbi6bbIIO B ..... CocTtounTt Ha
(ykazame damy) roAy HOBbIX rogy (ykazame damy)
Kon-Bo Kon-Bo Kon-Bo Kon-Bo
nakeTos nakeToB rnakeToB nakeToB
1 2 3 4




CMK Cypl'y AM-5.4.4-23

YnpaBneHne nHpopMaLMOHHbIMUM pecypcamm
Bn6anoTeuHo-MHGOPMALMOHHOIO LIeHTpa

Pepakuma Ne 1

CTp. 44 3 61

dopma nyTeBKU (ABUMKEHME AOKYMEHTa B npouecce 6M6amotevyHomn o6paboTku)

MpunnoxeHne 14

NyteBka Ne

oT

AaTa

1. NepepaHo gokymeHTOoB U3 OK

BCEro

NeNe napTuin

BCero aKksemMmnnapos

fybneTtHble

KOHTPOJ/IbHbIE

2-e

BCero Ha3BaHUM

Bcero b3

2. O6pa6oTaHo aokymeHTOB B OHO/],

Ay6neTHble 3K3eMNAAPbI

nepeAaHo Ha aBTOPUTETHbI
KOHTPO/b

JaTta

BO3BpaLLEeHO Ha Tex.06pab.

JaTta

KOHTpO.ﬂ bHbl€ 3K3eMNApbl

nepeAaHo Ha Hay4. 06paboTky

Jata

BO3BpaLLEeHO Ha Tex.06pab.

Jata

JaTta




C CyplyY

CMK Cypl'y AM-5.4.4-23

YnpaBneHne nH$popMaLUOHHbLIMU pecypcamm
BU6N1MOTEUHO-NHPOPMALIMIOHHOrO LieHTpa

Pepakuma Ne 1

CTp. 4513 61

nepegaHo B nogpaspenieHus
BUL,

aboHeMeHT

Ap. nogpa3sgenenna OO

Y3_2

43_3

Y3 4

Y3 5

4Y3_6

PKI1

o4

DNeKTPOHHbIE pecypchbl

NMepnoanka




CMK Cypl'y A-5.4.4-23

O Cyp ry YnpaeneHve MHGOPMaLMOHHLIMM pecypcamm Pepakuma Ne 1

BU6IMOTEUHO-NHPOPMALMIOHHOIO LiIeHTpa CTp. 46 113 61

MprnnoxeHne 15

PacnpeaeneHve AOKYMEHTOB N0 YUTasIbHbIM 3a/1aM

YuTanbHble 3anbl BALL:

Y3_2 - ynTanbHbI 3a1 COLManbHO-T'YMaHUTaPHOWN N XyAOXEeCTBEHHOW nTepaTypsbl;
Y3_3 - ynTanbHbI 3a0 OPUANYECKON N SKOHOMUYECKOW NNTepaTypsbl;

Y3_4 - ynTasibHbIN 331 NHOCTPAHHOW NNTEPaTypbI;

Y3_5 - unTanbHbIl 381 MeANLMHCKOW INTepaTypbl U 1nTepaTypbl NO GpU3NYECKOr
KynbType 1 CnopTy;

Y3_6 - unTanbHbI 3a1 eCTeCTBEHHO-HAaYYHOW N TeXHNYECKON NuTepaTypbl.

o . Noppaspe-
Pasgen yHuBepcanbHOW AecaTUYHON Knaccupukauum nenve
0 O6bwwmin oTaen
Y3_2
002 MeyaTb B yenoM. JlokymeHTaums. HayudHo-TexHn4Yeckas nHdopmaums
002.6 NHdopmaTtumka. UeHTpbl goKkyMeHTauum 1 nHpopmMaumm :
NHopmaumoHHble  TexHonornmy. KomnbroTepHble TexHonornu. Teopus
004 BbIUMCANTENbHBLIX  MaWWH U CUCTEM.. BbluncianTenbHaa  TexHMKa
(Mpon3BOACTBO U KOHCTPYMPOBAaHME)
005 N3yyeHre npobnembl opraHusaumn: metogonorus.. AHanmi.  CuHTes. Y3_6
Knaccnoukaumsa n TakCoHOMUSA (TEOPUSA U OCHOBBI), CUCTEMATU3ALNS B LiIe1OM
006 CTaHgaptv3aumsa  ©  cTaHAapTbl.. O6wume BOMPOCHI - CTaHAAPTM3aALMN.
MeTponorus. XpoHonorunsa. KaneHgapb
007 JesTenbHOCTb W opraHmMsauus: obwas Teopus WHPOPMALUN, CBA3N U
ynpasneHus (KnbepHeTrka)
016 Bubnnorpadus b
02 BubnmorteuHoe aeno
1 dunocodckme Hayku. MNcnmxonorus
43_2
2 Pennrna. Teonoruvs
3 ObLecTBEHHbIE HayKK
30 Teopua, MeToA0/10rmMa 0bLecTBeHHbIX HayK B LienoM. Coumorpadus
31 Jemorpadus. Ctatncrtrka 4y3_3
316 Couymonoruga
Y3_2
32 MNonntrka -
33 DKOHOMMKA. HapogHoe X035MCTBO. DKOHOMUYECKMEe HayKK 4y3_3
34 MpaBo. Opuanyveckre Haykum
43_3
35 locyfapcTBeHHOE afMUHUCTPATUBHOE ynpaBieHne -




O Cyp ry YnpaBneHne MHGOpPMaLUOHHBIMU pecypcamm

CMK Cypl'y A-5.4.4-23

Pepakuma Ne 1

Brn6nnoTeyHo-MHPOPMALLMOHHOIO LIeHTpa cTp. 47 13 61
355/359 | BoeHHOe nckyccTBo. BoeHHble HayKu 4y3_2
36 ObecneueHne [AyxXOBHbIX W MaTepuanbHbIX >XM3HEHHbIX MOTPebHOCTel.
CoumanbHas nomolps. ObecrneyeHme XUanLem
368 CrpaxoBaHwue 433
369 CouuanbHoe cTpaxoBaHue
37 HapogHoe obpa3oBaHue. BocnntaHune. ObydeHmne. OpraHn3saymns jocyra Y3_2
379.85 | Typu3m 4y3_5
39 STHOrpadumsa. STHOAVMHIBUCTUKA. ITHONOrMNA. XKM3Hb Hapoga. O6bivan. HpaBssbl. u3 2
donbKIop -
5:1 EcrecTBO3HaHMeE
51 O6Le BONPOChI MaTeEMaTUYECKMX U eCTeCTBEHHbIX Hayk. MaTemaTumka
52 AcTpoHOoMUA. AcTpodusmka. WccnefoBaHme KOCMUYECKOro MPOCTPaHCTBA H3.6
leopesns
53 dur3mKa
54 Xumusa. Kpuctannorpadusa. MnuHepanorms 4Y3_5
55 Feonorus. Feonornyeckme 1 reoprsmyeckme Hayku 4Y3_6
502 MNpupoga. VisyuyeHune n oxpaHa npupogbl. OxpaHam dayHbl 1 Giopsbi
504 Hayka 06 okpyxatoLLel cpese
56 MNaneoHTONMOMNA
57 buonornyeckne Hayku 435
58 BoraHuka
59 3ooJs0rus
61 MegvunHa. OxpaHa 340p0oBbs
62 NHxeHepHoe geno. TexHrKa B Lesiom U3 6
63 MNouBoBegeHMe Y35
64 JomMoBOACTBO = U3 6
65 YnpasneHve npeanpnatuaMn.. OpraHmsaums npounsBOACTBa, TOProBAv U u3 3
TpaHcnopTa -
XvMuyeckasa TexHoNorns. ~Xumuyeckass npOoMbILUAEHHOCTb. PoACTBEHHble
66 oTpacau. O6wme BOMPOCH XUMUYECKOW TexHosorny, obopyaoBaHue,
npouecchol
67/68 PasninuHble oTpacay MPOMLILLNEHHOCTU W pemecia. TouyHas MexaHuka. Y3_6
Jlerkast npOMBbILLNEHHOCTb B Lie/IoM
69 CtpouTtensctBo. CTpouTesnbHble MaTepuanbl. CTPOUTENIbHO-MOHTaXHble
paboTbl. CTpouTensHOe Npon3BoACTBO. O6LLe BONPOChHI
7 WckyccTBO Y3 2
711 MnaHnpoBska B mMacLiTabe CTpaHbI. PaioHHas naaHMpoBKa.
[pPafoCTPONTENLCTBO. AHANN3 MECTHOCTU C TOYKW 3peHNs. MNAaHNPOBKY
712 NaHawadTHas 1 cagoBO-NapKoBasa apxnTekTypa 4U3.6
718 MnaHnpoBka, odpopMieHne, cojepXaHne KnagouLl, KpemMaTopues v Apyrux
MecCT norpebeHus




G Cyp ry YnpaBneHne MHGOpPMaLUOHHBIMU pecypcamm

CMK Cypl'y A-5.4.4-23

Pepakuma Ne 1

Brn6nnoTeyHo-MHPOPMALLMOHHOIO LIeHTpa CTp. 48 13 61
719 OxpaHa cenbCKUX U FOPOACKUX AocTonpuMedaTensHocTed B LienoM. OxpaHa us 2
NaMATHUKOB UCTOPUN U KYNIbTYpbI -
72 ApxunTekTypa Y3_6
73/76 N306pasntenbHoOe NCKYCCTBO uz 2
73 lnacTrnyeckme NCKyccTBa }
74 PncosaHue. JexopaTnBHo-NpunkKnagHoe NCKYCCTBO. YepueHune. U3 6
[eomeTpuyeckoe, TeXHNYECKoe pnucoBaHme -
75 Xueonucb U3 2
76 padunueckoe nckyccTBo. Npadurka U3 6
77 doTorpadus -
78 My3blKa
79 3penniuHble NCKYCCTBa
791 MaccoBble passfiedeHUs N NpeaCcTaBleHNs Y3_2
792 TeaTp. CLEeHNYeCcKoe NCKYCCTBO
793 Ocobble Npa3gHuKN 1 TopxecTBa. Xopeorpadus. Mpoune nrpsbl
794 HacTonbHble NTpbl
43 5
796 CnopT. Urpbl. drsnyeckasn KynbTypa B LIeIOM -
80 Ob6Lme BONMPOChI AVIHIBUCTUKW U InTepaTypoBeaeHuns. Drnonorus
81 JInHrBncTrKa. A3blko3HaHue. A3blkn us 4
JinTepatypa Ha MHOCTPAHHbIX A3bIKAX
82 XyAoxXecTBeHHasa nutepartypa. JinteparyposeseHuve
43_2
9 Bruorpadun. Nctopus -
91 reorpadus
4Y3_6
911.3 DKoHoMUMYecKkas reorpadus




CMK Cypl'y A-5.4.4-23

O Cyp ry YnpaeneHve MHGOPMaLMOHHLIMM pecypcamm Pepakuma Ne 1

BU6IMOTEUHO-NHPOPMALMIOHHOIO LiIeHTpa CTp. 49 113 61

MprnnoxeHne 16

MpaBuna HaknemBaHus RFID-meToOK

1. Ha noctynuslve B 616ANOTEUHBbIA GOHA KHUMU 1 XXypHanbl RFID-MeTKn HaknemnBaroTcs
B OZHOM HanpasfieHun (NapannefnbHO KOpeLUKy KHUMM) 1 6e3 nepekpbiTUs TeKcTa Ha
N34aHNK, 38 UCK/TIOYEHVEM C/ly4aeB, KorAa MHGopMauma HOCUT pekNaMHbIA XapakTtep.

2. [pw pagnoyacToTHOM naeHTUOUKaLNN LJOKYMEHTOB GOHAA PeAKUX U LEeHHbIX N34aHWI
MEeTKU MPrKNenBatoTCA Ha creumasibHble BKAablLLN.

3. Ha pokymeHTbl 6politopHOro tmna (go 48 crp.), nocTynawowme us M3gatenbckoro
ueHTpa CyplY, MeTka Hak/nenBaeTCd Ha KOHTPOJIbHbIA (MepBblA) 3k3emnasap. Ha
OCTa/IbHbIX JOKyMeHTax MpocTaBAseTca nAeHTUGrKaTop HoMepa C NpUcoeiUHeHVeM
ero K 3anucm B APM «KomnnekToBaHme/kaTanormsayusa». MaeHTnomnkaumMoHHbli Homep
NPOCTaBASETCA HyMepaTopoM Ha 4-in CTpaHuLLe 0610XKKU.

4. Ha npwnoxeHna K >XXypHanam, KOTOpble KVMeHT CaMOCTOATe/IbHOe HasBaHve W
oTaenbHyto b3 B 3K, RFID-MeTkM Hak/1enBatoTcs B 06A3aTeNbHOM Mopsjke.

5. Ha fOoKyMeHTbl, HaxoAdALmecs B KHUTOXpaHeHn 1 He npoLluejline pasrnovacToTHYHO
NAEHTNPVKALIMIO, MEeTKN HaKNenBaKTCA HenocpesCTBEHHO rMepej. BblAayen ux
Nnonb30BaTesto.




BHOA)KETHOE YUPEXXAEHWE BbICLUEFO OBPA3OBAHMSA XAHTbI-MAHCUIACKOrO ABTOHOMHOIO OKPYTA - FOTPbl
«CYPTYTCKWA rOCYAAPCTBEHHbIA YHUBEPCUTET»

CMK CyplY AN-5.4.4-23

Pegakumsa Ne 1

CncteMa MeHeXMeHTa KavecTea YnpaeneHne nHGopMaLMOHHbLIMKN pecypcamm
Bn6nnoTteuyHo-MHGOPMaALMOHHOIO LIEHTpa cTp. 50 13 61

MNpwunoxeHne 17

dopmMa N1cTa perncTpauv HeCOOTBETCTBUIA B 3/IEKTPOHHOM KaTaJiore

OTMeTKa O BbIIBJIEHNN OTmeTKa 06 ncnpasneHnn
o X
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npumep:
Laperopoaues, AJ1. MponyuweHa byksa B KC
25.02.2023 Y3 6 | BH-245 | NHdopmaumoHHbIe «MHbOMALMOHHbIe 25.02.2023 90649 610 | VicnpasneHo, ViBaHoBa M. M.
TEXHONOrN Mozenmn»




BHOA)KETHOE YUPEXXAEHWE BbICLUEFO OBPA3OBAHUNSA XAHTbI-MAHCMINCKOrO ABTOHOMHOIO OKPYTA - FOTPbl

«CYPTYTCKUIA rOCYAAPCTBEHHbIV YHUBEPCUTET»

CnctemMa MeHeAXKMeHTa KayecTBa

CMK Cypl'y AMn-5.4.4-23

YnpasneHne nHpopMaLMOHHbLIMMN pecypcamMmu
BnénnoreyHo-MHPOpPMaLMOHHOIO LIeHTpa

MprnnoxeHne 18

dopma 6yMa>kHOro KHWKHoOro ¢opmynsipa A1 LOKYMEHTOB U3 GpOHAA PeAKNX U LLeHHbIX

n3gaHum
Wwnep YAK MHBeHTapHbIA HOMEp
502.2(571.12) b6H
ABTOPCKNI 3HaK
r701
ABTOp
lopodkos b.H.
HasBaHune KHUMN
Kpamkul omyem o cogepweHHol 8 1915 a.
noesdke 8 JlanuHckul kpali Tobosbckoli eybepHUU
Fopg spaHuna LleHa
1916 2 000,00

HasBaHue Konnekuun
Konnekyus uzdaruli 0o 1917 200a




C Cyply

CMK Cyply AMn-5.4.4-23

YnpasneHve MHGOPMaLIMOHHBIMM pecypcamMu

Bu61mMoTeuHO-MHPOPMALIMOHHOrO LIeHTpa

Pepakuma Ne 1

CTp. 52 N3 61

¢opma KHUTUN pernctpaummn 3aMeHbl yTePAHHbIX KHUT

MpunnoxeHne 19

Crp.1
AaTa @.1n.0. CBefeHUA 06 YTEPAHHbIX KHUrax Unm apyrnx oKymMmeHTax
yunTaTtens
MHBeHTapHbIN ABTOp, Fop LeHa OoTpen
Homep 3arnasue n3paHmns
Crp. 2
CBefeHNA O NPUHATBIX KHATaxX UAn apyrux goKymMmeHTax
ABTOp, 3arnasue Foa nspaHusna LleHa OTpen MNognuckb

ymnTtartend




C Cyply

CMK Cyply AMn-5.4.4-23

YnpasneHve MHGOPMaLIMOHHBIMM pecypcamMu
Bu61mMoTeuHO-MHPOPMALIMOHHOrO LIeHTpa

Pepakuma Ne 1

CTp. 53 13 61

Mepwvogp,
nocrynaeHvs
[OKYMEHTOB

1993 Il kB.
1993 IV kB.
1994 | kB.
1994 1l kB.
1994 11l kB.

1994 IV kB.

1995

1996.

1997

1998

1999

2000

2001

2002

2003

2004

2005

MpunnoxeHne 20

Ko3a¢pdpuLmeHTbI NnepeoL,eHKN CTOMMoCcTU 6ubnmoTeyHoro ¢poHaa

MNoctaHoBneHus MNpaButenbcTBa PP o nepeoueHke poHaoB

Ne Ne
595 |1233
1992 (1993

2,7
1,4

Ne 967
1994
1.7-3.2
1.7-3.2
1.5-2,5
1.3-1,9
1,2-1,5

1,1-1,2

Ne 1148
1995
1,3-3,2
1,3-3,2
1,3-3,2
1,3-3,2
1,3-3,2

1,3-3,2

1,3-2,8

Ne1442 1996 Ne 1611-p 2002

1,1-1,25 2,55
1,1-1,25 2,55
1,1-1,25 2,55
1,1-1,25 2,55
1,1-1,25 2,55
1,1-1,25 2,55
1,1-1,25 2,55
1,14=1,18 2,55
2,49
2,29
1,86
1,47
1,27
1,09

WToroBbii
Ko3$pPnLUneHT
c yyeTom
AEHOMUHaLUn
Cypry

0,088
0,007
0,004
0,0038
0,0036

0,0033

0,0029

0,0024

2,03

1,86

1,51

1,20

1,03

0,88

0,83

0,89

0,96

MNHBeHTapHbIe
HoMepa;
Homep
y4yeTHoW
KapTouKun

1-5885
5886-11648
11649-15436
15437-18007

18008-21410;
22535-22538;
24088-24152,
24262-24443,
24478-21580,
24600-24607,
1-28

21411-30004
29-319

30005-36587
320-493

36588-43312
494-737

43313-54312
738-982

54313-66872
983-1317

66873-81572
1318-1687

81573-88132
1688-1880

88133-104613
1881-2097

104614-115262
2100-2174

115262-128703
2175-2499

128704-142581




C CyplyY

CMK Cyply AMn-5.4.4-23

YnpasneHve MHGOPMaLIMOHHBIMM pecypcamMu
Bu61mMoTeuHO-MHPOPMALIMOHHOrO LIeHTpa

Pepakuma Ne 1

CTp. 54 3 61

2006

2007

2008

2009

2010

2011 no
HacTosiLLee
Bpemsi

0,98

1,09

1,09

1,09

1,09

2500-3059

142582-153743
3060-3206

153744-167678
3207-3631

167679-178405
3632-3817

178406-191619
3818-4047

191620-204418




CMK Cyply AMn-5.4.4-23

Pepakuma Ne 1

Cypl'y YnpasneHve MHGOPMaLIMOHHBIMM pecypcamMu
e e Bu61mMoTeuHO-MHPOPMALIMOHHOrO LIeHTpa cTp. 55 13 61

MprnnoxeHne 21

dopma aKTa 0 CNUCaHNU NCKTIOYEHHbIX 06BHEeKTOB 6MbnmnoTeyHoro ¢poHaa

YTBepxaato:
PykoBogutenb
yupexgaeHus (HUJJ,I'IHCI:)
(pacwmnoposka
noanucu)
v 202_r.
AKT Ne
0 CMNCAaHNMN UCK/TIOYEHHbIX 06beKTOB 6M6MoTeuHoro poHaa
Kogpl
no OKY/ 0504144
" " 2023T. faTa |
BrogxeTHOe yupexaeHue BblCLLEero obpasoBaHns XaHTbI-
YupexgeHue MaHCcnincKkoro aBTOHOMHOrO okpyra - Forpebl ?)T(I'IO 27387694
"CypryTcKuin rocyaapCTBeHHbIN yHuBepcuTeT" \
CTpykTypHO€e BréanotTeuyHo-NHGOPMaLNOHHbIN LIEHTP
nojpasgeneHue
MpryrHa NCKNYeHNs ycTapeBLUas Mo cofepXaHuto / BeTxas /. yTepsHHas YntaTensaMmm
[ebeT cueTta | KpeanT cueta
Komwncecuwsa B coctaBse: npopekTopa No Hayke 1 texHonornam P, B. OctBanbga, pykosogutensa BV ueHTpa

(BOMKHOCTD, aMuaVs, UHNLMANbI)
FO. B. KaMbILLAHOBO, 3aB. OTAE/N0M KOMM/IEKTOBAHWSA . Hay4YHOV 06paboTkn AokyMeHToB . U. IMUTpuesoli, byxrantepa
oTZeNa JOXOA0B 1 MaTepuabHbIX LieHHocTel E. A. MoliceeHKOBa,

Ha3HaueHHas lNMprkasoMm (pacnopsaxeHnem) oT 2 noHa 2022 r. Ne 754 npovi3senia NpoBepky
COCTOSIHUS JOKYMEHTOB B bnbanore4yHom doHae

(ykasaTb BUAbl 06BEKTOB)

1 YCTaHOBW/IA, YTO NepeYncieHHble B NpuiaraeémMomMm crncke AoKyMeHTbl B KoAnYecTse 3752 | >3

TPW ThiCAYN CEMbCOT NATLAECAT ABa 3K3eMniadapa

Ha cymMMy (NponunckbHo)

CTO ABaALATb TPY ThICAYN BOCEMbAECAT ABa pPy6isa AeBSHOCTO OAHA py
Kor. n undpamm (0,00) 123 082,91 | 6.

nogsiexar CrMCcaHUIo N NCK/IIOYEHWIO 13 yYeTa.
MpuaoxeHne: CNNCOK Ha NCKNOYeHNEe 06 beKTOB 6MBANOTEeYHOro GOHAA.
B MHBEeHTapHON KapTouKe yyeTa OCHOBHbIX CPEACTB BblObITVE 06bEKTOB BMBAMOTEUHOro POHAA OTMEYEHO.

MPOPEKTOp Mo Hayke u

Mpepceaatenb KOMUCCUU:  TEXHOJIOTUAM P. B. OctBanbg
(AOHKHOCTB) (noanwnce) (pacwmnoposka
noanucu)
PykoBoanTens
bnbnnorteuHo-

YneHbl KOMUCCUNL NHPOPMALMOHHOTO HO. B. KambllwaHoBa




CMK Cyply AMn-5.4.4-23

Cypry YnpasneHue nNHGOpMaLMOHHbIMU pecypcamMmm Peaakums Ne 1
.......... Bn6nmnoteyHo-MHPpOpPMaLMOHHOrO LieHTpa cTp. 56 U3 61
LeHTpa
(AOMKHOCTB) (noanwnce) (pacwmnoposka
noanucu)
3aBejyroLui
OKnHO/J, . V. AmntprieBa
(AOMKHOCTB) (noanwnce) (pacwndposka
noanucu)
byxrantep otgena
J0X0408B
N MaTepuranbHbIX
LleHHOoCTeNn E. A. MoiiceeHkoB
(A0MKHOCTB) (noanwnce) (pacwmdposka
noanucu)
Bbi6bITME CMUCAHHBIX 06bEKTOB 6U6IMOTEYHOro poHAA
HanpaBneHue BbIObLITUS JOKYMEHTOB Aokyment
HavmeHoBaHMe Howmep [Jata
1 2 3 4
1. TMepeaaya B 06MeHHbI GOHA
(c oTpaxeHVem Ha 3ab6anaHCOBOM y4yeTe)
2. Peanusauwus
3. [epepaya B MyHKT Nprema BTOPCbIPbS,
MeTaN0/IoMa, AparoLeHHbIX MaTeprnassoB
4. YTnamsaums 6mbnmnoTekom
5. be3Bo3me3gHasa nepejaya
NPOpPeKTOp Mo Hayke n
Mpeaceaatenib KOMUCCUN:  TEXHOJIOTUAM P. B. OctBanbyg
(AOMKHOCTB) (noanwnce) (pacwmdposka
noanucu)
PykosoaunTens
bnbnnorteuHo-
NHPOPMaLNOHHOIO
YneHbl koMmnccnn: LieHTpa tO. B. KamblilaHoBa
(AONMKHOCTB) (noanwnck) (pacwmnoposka
noanmcu)
3aBejyroLuii
OKnHO/, . V. Amntpriesa
(AOMKHOCTB) (noanwnce) (pacwmdpoBka
noanucu)
byxrantep otgena
LOX0/408B
N MaTepuranbHbIX
LIeHHOCTel E. A. MoiiceeHkoB
(AONMKHOCTB) (noanwnck) (pacwmnoposka

noanucu)




C Cyply

CMK Cyply AMn-5.4.4-23

YnpasneHve MHGOPMaLIMOHHBIMM pecypcamMu
Bu61mMoTeuHO-MHPOPMALIMOHHOrO LIeHTpa

Pepakuma Ne 1

CcTp. 57 13 61

Cnucok nuTepaTypsbl
Ha ncknyeHue ns ¢poHaa bnbnmorevyHo-MHGoOpPMaLMOHHOIo LiEHTPa No npuymnHe

ycTapeBaHUsA Mo coaep>XaHuio /
BETXOCTU / yTepn umtatensamm

MpnnoxeHune K akTy Ne

Ne ABTOp 1 Fog Koad. Kon.
VIHB. HOMEp oA nsgaHus LleHa CTonmocTb
n/n 3arnasume NoCTynaeHns nepeoueHkn | 3Kk3.
py6. |kon.
1 2 3 4 5 6 7 8 9 10
NToro 0 0,00
MNpepcepatenn
KoMuccmm:

YneHbl KOMUCCUW:




CMK Cyply AMn-5.4.4-23

YnpasneHve MHGOPMaLIMOHHBIMM pecypcamMu
Bu61mMoTeuHO-MHPOPMALIMOHHOrO LIeHTpa

Pepakuma Ne 1

CTp. 58 N3 61

MpunnoxeHne 22

dopma KypHana perncrpayuu BblAaHHbIX JIOTUHOB 1 Naponeu

Homep faTa JlorvH n C npaBnnamm
Ne
n/n ®.1N.0. ynTaTeNbCKoOro | perncrpauyumn naponb BUL, Nopgnuceb
6uneta 94p nonyuun O3HaKoM/ieH

0 N[O |bh|WIN|=




C Cyply

CMK Cyply AMn-5.4.4-23

YnpasneHve MHGOPMaLIMOHHBIMM pecypcamMu
Bu61mMoTeuHO-MHPOPMALIMOHHOrO LIeHTpa

Pepakuma Ne 1

CTp. 59 N3 61

MpunnoxeHne 23

dopma 6naHKa paboTbl C IK3EMIMN/IIPOM LLeHHbIX N peAKNX U3gaHum

Jata

Homep
4YMTaTeNbCKOro
6uneTa

®.1.0.

Kateropmsa/aonxHocTb

Lenb nccneoBaHus




c Cyply

CMK Cyply AMn-5.4.4-23

YnpasneHve MHGOPMaLIMOHHBIMM pecypcamMu

Pepakuma Ne 1

Brn6nnoTeyHo-NHPOPMAaLIMOHHOrO LIeHTpa cTp. 60 13 61
JincTt peructpayumn NUSMeHeHn
@. UN. 0. aTa

Coaep>xaHue AaTa JaTa A
Ne . Homep pa6boTHUKa, BCTyn/eHunaA
N3MEHEHUNI N NX noanucaHusa BHeceHUs o
n3m. npukasa BHecluero . | N3MeHeHnn

KOOpAWHAaTLI npukasa N3MeHeHUI
N3MeHeHNs B cuny




CMK Cyply AMn-5.4.4-23

YnpasneHve MHGOPMaLIMOHHBIMM pecypcamMu

Pepakuma Ne 1

,,,,,,,,,, Bn6nmnoteyHo-MHPpOpPMaLMOHHOrO LieHTpa cTp. 61 13 61
JInct o3HakoMJiIeHMA
Ne n/n AOMKHOCTb &®. L. O. AaTta Noanucob




