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1. HEJIX OCBOEHMA JUCIUITJINHBI

1.1

OcBoeHHE HI/I(prBLIX CEPBHUCOB 1 UHCTPYMCHTOB pa60TI>I C PIH(i)OpMaIlHefI C LICJIBIO YIOBJICTBOPCHUS JINYHBIX,

00pa3oBaTesbHbIX 1 TNPO(ECCHOHATIBHBIX OTPEOHOCTEIA.

2. MECTO JUCHHUIVIMHBI B CTPYKTYPE OOIl

Iuxn (pasgen) OOIT: [oT]

2.1

TpeGoBanus K NpeABAPUTEIbHON NMOATOTOBKE 00y4YaloLIerocs:

2.1.1

Kypc mKoibHOTro peamera "MHdopmaTnka”

2.2

,HHCI.[HHJ'IHHL[ U MPAKTHKH, JJISA KOTOPbLIX OCBOCHHE JAHHON AU CHUNTHHBI (MO)]yJ'Ifl) He00X0IUMO KaK

npeanecTBywLiee:

221

I/IH(i)OpMaHI/IOHHBIe TCXHOJIOI'UU B IOpPII[I/I'{CCKOfI JACATCIIBHOCTHU

222

BeimosnHeHne, HOATOTOBKA K MPOLEype 3alIUThl M 3aI1Ta BEITYCKHON KBaTH(HKANOHHONW pabOThI

223

IIpousBoacTBeHHAs IPAKTHKA, IPEAUIUIOMHAs IIPAKTHKa

3. KOMIIETEHIINHX OBYYAIOIIETI'OCs, ®OPMUPYEMBIE B PE3YJIBTATE OCBOEHUSA JTUCITUIIJINHBI

(MOJLYJISI)

IIK-3.1: Cnoco0eH ucnoab30BaTh HH(PPOBbIE TEXHOJIOTHH M HHCTPYMEHTHI padoThI ¢ HH(pOpPMaLHeil ¢ HeJabio

Y10BJIETBOPEHUs JIHYHBIX, 00pa30BaTebHbIX U NPO(ecCHOHATBHBIX NOTPedHOCTEH

IIK-3.2: Crioco0eH cTaBUTDH 32124 M Pa3padaTbiBaTh AJrOPUTMbI PellIeHHs] ¢ HCI0JIb30BAHHEM HHCTPYMEHTOB

NPOrpaMMHPOBAHHS

B pe3yabTare 0OCBOCHUA TUCHHUIIIMHBI oﬁyqalomm‘/icsl JOJIZKECH

3.1

3HaTh:

3.1.1

(hYHKIIMH TTOMCKOBBIX 3aIIPOCOB;

3.1.2

OTKpBITbIE 00Pa30BaTEIbHBIE PECYPCHI;

3.13

BO3MOKHOCTH O(PHCHOTO TTaKeTa MpriiokeHnid Microsoft;

3.14

MHCTPYMEHTH 0OMeHa HHpOpMaLuel B CeTH;

3.15

IIPUHIOHUIIBI YTAJICHHOT O BSaHMOHeﬁCTBHH;

3.1.6

MHCTPYMEHTHI JUIsl IPOEKTUPOBAaHMS IIM(HPOBOTO KOHTEHTA;

3.1.7| puckn HHPOPMATMOHHOW OE30MACHOCTH;

3.1.8

Knaccn(bm(aumo BHpTyaﬂbHOﬁ KOMMYHUKaINH;

3.1.9

MMPUHIOUIIBL III/I(prBOﬁ OTHUKU B CETCBOM ITPOCTPAHCTBE; OCHOBBI AJITOPUTMHU3ALIHUU.

3.2

YMmers:

3.2.1| xapakTepHu30BaTh HA/IC)KHOCTH TOJIyUYCHHOH B CeTH MH(POPMAIINH;

322

OIpeJIeIIATh CBOM JEHCTBHS IPU MOJIy4YE€HUH OHJIalH-YCIIyT;

3.2.3| paboTaTh ¢ TEKCTOBBIMHU JI0OKyMeHTaMu B MS Word,

324

aHaAITM3UPOBaTh 1 00pabartkiBaTh naHHBIE B MS Excel;

325

BU3yanu3uposath nHpopmanuto B MS Power Point;

3.2.6

OpPraHn30BbBIBATHL COBMECTHYIO pa60Ty B CCTH,

3.2.7

IMIPOCKTUPOBATH HPI(i)pOBOfI KOHTCHT B OHJ'IafIH-KOHCprKTOan B 3aBUCHUMOCTH OT l'[OTpe6HOCTI/I;

328

OMpeIeIIATh BOBMOXKHBIE YTPO3bl MHPOPMAIIMOHHOM 0€30acHOCTH;

329

OpPraHn30BbIBATH KOMMYHUKAUIO B CETHU C YUETOM LII/I(l)pOBOl"O IpaBa U 3THKHU,

3.2.10

COCTaBJIAITh NPOCTHIC AJITOPUTMBI C DJIEMEHTAMU IIPOTrPaMMHPOBAHUS.

4. CTPYKTYPA U COJEPKAHUE JUCHUAIIIMHBI (MOLYJIST)

Kox
3aAHATHA

HaunmenoBanue pa3sneno u TeM /Bujg | Cemectp /| Yacos | Komneren- | Jluteparypa
3aHsATHS/ Kypc HH

IIpnmeyanue

Pa3nen 1. bezonacHocTs B nu¢poBoii
cpene




1.1 Hundopmanuonnas 6e3onacHocTs /JIex/ 1 IK-3.1 JIL1I2.1J13.2
J33
35132
1.2 Hudopmanmonnas 6e3onacHocts /p/ 1 [K-3.1 JI1.1J12.1J13.2
J33
35132
1.3 WNudopmanmonnas 6e3onacuocts /Cp/ 4 MK-3.1 JI.1J12.1J13.2
0132
1.4 JlnunocTs B 1udpoBoii cpexne /Jex/ 1 [K-3.1 JI.1J12.1
J12.2J13.2
5109233
1.5 JlnunocTs B 1udposoii cpexae /Tp/ 2 [K-3.1 JI.1J12.1
J2.2J13.2
0152 33
1.6 JlnunocTs B idpoBoii cpene /Cp/ 4 [K-3.1 JI.1J12.1
J12.2J13.2
0152 33
Paznen 2. Hudposoe norpediaenue
2.1 IMouckoBstlii 3anpoc /JIex/ 1 MK-3.1 JI1.1J12.2J13.2
31095
22 IonckoBsrit 3ampoc /I1p/ 1 IK-3.1 JI1.1J12.2J13.2
c)!
23 IouckoBsrit 3ampoc /Cp/ 4 IK-3.1 JI1.1J12.2J13.2
31095
2.4 Ouenka HagexxHOCTH HHpOopMarn /Jlex/ 1 IK-3.1 JI1.1J12.2)13.2
31095
25 Ouenka HagexHocTH nHGopmarwn /Tp/ 1 [K-3.1 JI1.1J12.2J13.2
3155
2.6 OreHka HanexxHOCTH nHpopmaruu /Cp/ 4 [K-3.1 JI1.1J12.2J13.2
1
2.7 ABTopckoe npaBo B nu¢poBoii cpene /Jlex/ 1 MK-3.1 JI1.1J12.2J13.2
31 54
2.8 ABTOpCKOe 1paBo B nudposoii cpene /p/ 1 IK-3.1 JI1.1J12.2J13.2
01 54
29 ABTOpCKOE 1paBo B nudpoBoii cpene /Cp/ 4 IK-3.1 JI1.1J12.2J13.2
D1 24
Paznen 3. DdpexTnBHOE HCIOTB30BaAHUE
IH(POBLIX TEXHOJIOTHIl
3.1 Bo03MOKHOCTH CTaHIAPTHBIX M 00IaYHBIX 1 [K-3.1 JI1.1J12.3 J12.4
oHCHBIX TpUIIOKEHH /JIek/ JI2.5 J12.6J13.2
J3.3
31095
32 Bo03MOKHOCTH CTaHIAPTHBIX M 00IaYHBIX 4 IK-3.1 JI1.1J12.3 J12.4
oducHbIX mpuitoxenuit /TIp/ J12.5 J12.6J13.2
J3.3
31055
33 B03MOXHOCTH CTaHIAPTHBIX B OOJaYHbBIX 18 IK-3.1 JI1.1J12.3 J12.4
oucHbIx ipuoxenuii /Cp/ J12.5 J12.6J13.2
J3.3

€)!




34 IIpoexTrpoBaHue MUPPOBOro KOHTEHTA 2 1 [K-3.1 JI1.1J12.6J13.1
/JTex/ J32
31
35 IIpoekTrpoBaHue MUPPOBOrO KOHTEHTA 2 4 [K-3.1 JI1.1J12.6J13.1
Mp/ 3.2
31
3.6 IIpoekTrpoBaHue MUPPOBOrO KOHTEHTA 2 18 IIK-3.1 JI1.1J12.6J13.1
/Cp/ J3.2
€)!
Paznen 4. OcHOBBI AJrOPpUTMH3ALUU
4.1 TTonsarue anropur™a u 6a30BbIC 2 1 MIK-3.1 TIK- | JI1.1 JI1.2J12.3
ITOPUTMHUUYECKUE KOHCTpYKLuH /JIex/ 32 J12.5J13.2 J13.3
31
42 Ilonarue anropurMa u 6a30BbIe 2 2 MK-3.1 IIK- | JIT.1 JI1.2J12.3
aNropuTMHUYECKUe KOHCTpyKIuu /T1p/ 32 JI2.5713.2 J13.3
€)1
43 ITonarue anroput™a u 6a30BbIC 2 8 [IK-3.1 TIK- | JI1.1 JI1.2J12.3
IrOpUTMHUUYECKUE KOHCTpYKIH /Cp/ 32 J12.5J13.2 J13.3
€)!
44 BerInonHeHe KOHTPOJIBHOW pabOThI 2 0 [IK-3.1 TIK- | JI1.1 JI1.2J12.2
/Kontp.pab./ 32 JI2.3J13.1 JI3.2
013233 54
35
45 3aver /3auét/ 2 0 MK-3.1 IIK- | JI1.1 J11.2J12.2
32 J12.3J13.1 JI3.2
21323354
25

5. OIHEHOYHBIE CPEJCTBA

5.1. OueHo4yHbie MaTePHAJBI AJIS TEKYIEr0 KOHTPOJISA U MPOMEKYTOUHOI aTTecTallMi

HpeI[CTaBHeHLI OTACIIbHBIM JOKYMEHTOM

5.2. OIIeHO‘lH])Ie MaTepHuaJbl 11 TUATHOCTUIECCKOT0 TECTUPOBAHUSA

HpeHCTaBHeHBI OTACJIbHBIM JOKYMEHTOM

6. YHEBHO-METOANYECKOE U THOOPMAINIMOHHOE OBECIIEYEHUWE JUCIHUIIJINHBI (MOAYJISA)

6.1. Pexomennyemas aureparypa

6.1.1. OcHoBHas JuTepaTypa

ABTOpBI, COCTABUTEIH 3ariaBue WzparensctBo, roa | Komnu-Bo
JI1.1 |Cyneiimanos M. /1., udposas rpaMoTHOCTE: Y4eOHHK Mockga: 1
Bapaemro H. C. KpeatuHast
9KOHOMHUKa, 2019,
3IEKTPOHHBIN
pecypce
JI1.2 |Tpodumos B. B., AnropuTMHu3anus U IporpaMMUpoBanue: Y4ueOHuK uid By30B | Mocksa: FOpaiir, 1
ITaBnoBckas T. A. 2022, 351eKTpOHHBIN
pecype

6.1.2. lonoJiHUTe/IbLHAS JIMTEPaTypa




ABTOpBI, COCTaBUTEIN 3arnaBue W3znarensctBo, rog | Komuu-Bo
JI2.1 |MopryHos, A. B. HudopmanuonHas 6e301aCHOCTh: yueOHO-METOANYECKOE HoBocubupck: 1
nocobue HoBocubupckuit
rOCy/1apCTBEHHBIN
TEXHUIECKHAN
yHuBepcuret, 2019,
SIEKTPOHHBII
pecypce
JI2.2 |Cwmsikosckas T.K., MenuauHdopMaIoHHas FPaMOTHOCTb U COBPEMEHHOE Bonrorpaackuit 0
Jlo6anosa H.B., UH(OPMAIOHHOE IPOCTPAHCTBO: YueOHOE ocodue rocyJapCTBEHHBIN
Mamesckas H0.A., COITHAIILHO-
Tepemenko A.B., neaarornaecKuin
Spuxos B.T'., llITeipoB YHHUBEPCHTET,
A.B. «ITepemenar,, 2020,
JIEKTPOHHBIN
pecypce
JI2.3 |Yepmaxos U. B. OCHOBBI IPOTPaMMHUPOBAHHA: YUeOHNK M IPaKTUKYM A1 By30B| Mocksa: FOpaiir, 1
2024, ameKTpOHHBIHA
pecypce
J2.4 |Kysun A. B., Uymakosa | OcHoBbl pabotsl B Microsoft Office 2013: YyeOHoe mocobue | Mocksa: 1
E. B. W3nmarenscTBO
"®OPYM", 2022,
JJIEKTPOHHBINA
pecypce
JI2.5 |Kasanckuii A. A. Ipuxnagaoe nporpammuposanue Ha Excel 2019: yue6Hoe Mocksa: FOpaiir, 1
nocoOue Jis By30B 2024, ameKTpOHHBIHA
pecypce
JI2.6 M. Morttona, M. Kothu | DkoHOMHKA YIaJICHKH: KaK 00JIauHbIC TEXHOJIOTHH U Mocksa: AnpnrHa 1
; mepeBo B. SIEHKOB | UCKYCCTBEHHBIN UHTENIEKT MEHSIOT padoTy: Kuura ITPO, 2024,
JIEKTPOHHBIN
pecypce
6.1.3. MeTtoguueckue pa3padorku
ABTOPBI, COCTAaBHTEIH 3ariaBue UznarensctBo, rog | Komma-Bo
JI3.1 |Bopucos, P. C. MNudopmaruka. CoznaHue HHTEpHET-CaliTOB: yueOHoe nocodue | Mockga: 1
Poccuiicknii
rOCYapCTBEHHBIA
YHHBEPCHTET
npasBocyaus, 2022,
JJIEKTPOHHBINA
pecype
JI3.2 |Borau M. A., [Iposnosa|LlucdpoBast rpaMOTHOCTE: yd4eOHO-METOAUIECKOE TTOCO0Ie Cypryr: 1
A. A., MoiiceenkoBa M. Wsnarenbckuii
A. uentp Cypl'Y, 2023,
SIEKTPOHHBII
pecypce
JI3.3 | Anekcees A.IL C6opuuk 3amau no guciuuiiHe «udopmaruka» must BY3os: | COJIOH-TIpecc, 1
Y4ueOHO-MeToAMYeCKas JIUTEpaTypa 2020, >1eKTpOHHBIN
pecype
6.2. [Tepeyennb pecypcoB uHGOPMAITMOHHO-TEJIEKOMMYHHKANMOHHOI ceTn "UHTepHeT"
31 [TotoB k mudpe
92 |Bamm ¢punanch.PO
93 |Tocycnyru




94  [Arzamas

35  [[Iponmyktsl Google

6.3.1 IlepeyeHs NPOrpaMMHOro odecreyeHus

6.3.1.1|

ITaker Microsoft Office

6.3.2 Ilepevyenb MHGPOPMAIHOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1

HudopmaimonHo-npaBoBoii noptan ['apant.py www.garant.ru

6.3.2.2

CnpaBouHo-npaBoBast cucteMa Koncynprant ITntoc www.consultant.ru

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHME JUCITUITJIMHBI (MOY JIST)

7.1

y4eOHas ayAUTOPHS JJIsl IPOBEACHUS 3aHATHI JICKIIMOHHOTO THIIA, 3aHATHIH CEMHHAPCKOTO THIA (JJaOOpaTOPHBIX 3aHATHIA),
TPYMIIOBBIX U HHAWBUAYAIBHBIX KOHCYJIBTALNM, TEKYIIETO KOHTPOJIS ¥ IPOMEXKYTOYHOH aTTeCTalluy OCHAIIEHA: KOMIUIEKT
CHEeIMAM3UPOBAHHON yueOHOW MeOenn, MapKepHas (MeIoBasi) J0CKa, KOMILJICKT EPEHOCHOTO MYJIbTUMEAMHHOTO
000pyI0BaHHs - KOMIIBIOTEP, IPOEKTOP, MPOEKIIMOHHBII SKPaH, KOMIBIOTEPHI C BO3MOXKHOCTBIO BbIX0Aa B MIHTEpHET 1
JOCTYTIOM B AJIEKTPOHHYIO HH(POPMAaMOHHO-00pa3oBarenbHyo cpeny. ObecnieueH 1ocTyn K cet VHTepHeT U B
IEKTPOHHYIO HH(POPMAIIOHHYIO CPEey OpraHU3aLHH.



http://www.garant.ru/
http://www.consultant.ru/

